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“T’ve a Little Job for You!” 


By Gertrupe WHITE 


HAT’S always news to my ears, and 
I'm glad to say that I hear it almost 
constantly now. “Tell us about it,” says 
the editor. Well, it was like this: 
“On My Own” 

Conditions over which | had no control 
lecreed that I find another positi To find 
ne entirely to my liking was not easy, since 
I had progressed to a supervisory status and 


could not peer nom to slip into an 
equally responsible and 
other ation. I} 
for good positions was keen 

My experience had been in 
educational lines. 


expect 
lucrative niche in an 
ren, too, 


organiz competition 


editorial and 
That suggested confining 
inquiries to those fields. A well-planned direct 
mail campaign has been known to bring ex- 
cellent results, but not that 
sort of printed salesmanship, | consoled my 
self with scouting among my friends. lL found 
i small job here and there, filling in while 


being adept in 


‘regulars” were away on vacation, or doing 
xtra work that had to be done in a hurry 
r after the usual office hours 

Then I applied to an employment agency 
Yes, there were jobs—quite a few steno 
graphic jobs and some secretarial calls. Law, 


brokerage, and technical experience was mostly 
I learned that the ma 
given me were not at all 
Considering the nature of 
salary 1 had 


requested. However, 


jority of the leads 
what I wanted. 
the work and the 
ject them all 


offered, 


The Call 1 Wanted 


But a short while later the agency sent me 
to answer a call that turned out to be just 
I It was “editorial” dictation 


what wanted 

















in a newspaper office. For three days straight 
I took dictation from a rat fast talker 
but as he enunciated clearly and used perfect 
diction, I had no trouble either in getting dow! 
every word or in transcribing my notes. In 
five days he had dictated and I had tran 
scribed a full-length play, for which I re 
ceived a dollar an hour—almost as much as | 


had been rece 
visory Capacity 


ving previou ly im my super 


This experience gave me an idea. Why 
not try free-lancing? Ii | could please thi 
editor-playwright, I could please others. So | 
had 500 letters mimeographed offering my set 


vices in a stenographic or secretarial capacity 


either at my home or at the offic I sent the 
letters to every one I had ever worked for 
or with—to my acquaintances, to my felk 

students and friends who wrote for a living 


and to the secretaries of various literary 


! 

and 

art clubs. Well, I heard from about fift 

at once, or ten per cent of my list, which | 
thought encouraging as a startet 


The Work Comes In 


| ] ] } ; 
landed several very fine manuscript-copy 


ing jobs, and a great many promises to send 


me work later were made good within a com 
paratively short time. Immediately I needed 
help. So I solicited the aid of several girls 
who had worked for me in my last conne 
tion, and who were not then employed. They 
were glad to get the little jobs which I could 


been times wher 


! 


more giris 


turn their way Chere 


I have had as many as a dozen or 
helping me 


My 


ducting 


month, after de 


was $86.50 The 
buy, | 
the 


net income the first 
cost of supplies, 
month, with no 


$163.00 on my 


second supplies to 


cleared own efforts alone 
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third month, $143.75; the fourth, $256.89; and 
since then I have had some months that have 
latter figure 


well exceeded the 


The Business Keeps Growing 


I revise my an 
to my old cus 


On the first of each month 


nouncement and send copies 
as well as to 
Satisfied clients are our best ad 


becomes known we 


tomers new ones. One job leads 
to another. 
vertisers. As our service 
receive more and more 

We emphasize the fact that we are pre 


The girls and I will 


calls. 


. : 
pared to do rush work 


work all night to get a job done in the time 
promised. Our Sundays and holidays are 
pretty well taken, for many of the most de 


sirable and best paying jobs come on those 
are days when there is 
On these days we relax 


days. Then there 
nothing at all to do 
and play. 
We have 
on us entirely for assistance. 
those who do not have enough work to jus- 
stenographer or secretary. Ot 
the needs 


individuals who rely 
They are mostly 


firms and 


tify a full-time 
the better we come to know 
these people, the better 


course, 
and peculiarities of 
serve them and the more necessary we 


we can 
become to them 
Complete Secretarial Service 
We do all kinds of stenographic work and 
render various kinds of secretarial service. 


We specialize in fine typing of manuscripts, 
reports, plays and parts, specifications, finan- 
cial statements, legal documents, etc. We han- 
dle dictation and transcription of correspon- 
dence, making a feature of accuracy, neatness, 
and attractive typographic arrangement. Sec- 
retarial service, as we understand it, covers 
assignments other than mere dictation or typ 
ing, such as collecting data, preparing lists, 
keeping records, answering routine mail. In 
other words, taking over the daily duties of 
a secretary who is on vacation or sick leave 
Free-lance Work in Demand 


There are perhaps several hundred steno- 
graphic and secretarial bureaus listed in the 
classified telephone directory in New York 
City, which may be taken as an indication of 
the demand for free-lance work. Some of 
these bureaus also do mimeographing and mul- 
tigraphing. Others specialize in law and court 
work; building and architectural specifica- 
tions; convention reporting; stenographic ser- 
vice for the medical profession. Prompt, effi- 
cient work creates satisfied customers who 
bring in enough business to keep a small staff 
I am told that in towns, large and 


occupied 
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Starting Out from Mid-town in Answer to a 


Call 


small, throughout the country, there is a grow 
ing demand for free-lance stenographers and 
secretaries who are adaptable and capable 


Our Schedule of Prices 


Typing—We charge ten cents a page for 
straight typing, double spaced, which includes 
two carbon copies. We average about a dol 
lar an hour. When typing is single spaced, 
the charge is fifteen cents a page. Some of 
the other bureaus charge more—fifteen cents 
a page, double spaced; twenty-five cents whe 
single spaced; and five cents for each carbon 
copy. 

Dictation and Transcription—For  steno- 
graphic service, including dictation and tran- 
scription, we charge a dollar an hour. This 
covers only the time we are actually work 
ing, and not the time consumed in going to and 
in returning from an office. 

Miscellaneous—For editing, 
and general secretarial work, our prices vary, 
ranging from one to two dollars an hour, de- 
pending upon the nature of the assignment. 


proot reading, 
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Some customers are willing and able to pay 
good rates for accurate, neat, attractive work, 
we encounter a few who want to drive 
a sharp bargain. Well, when business is slack, 
we may feel in the bargaining mood. We can 
afford to take jobs for less than our estab 
lished rates if we are permitted to do them in 
our time work well 
paid, and Sundays and holidays bring us many 


while 


own Rush is usually 


lucrative assignments 
Not All Profits! 
Paper, carbon, clips, covers, pencils, rib 


bons, notebooks, etc., have to come out of the 
profit of course, but these supplies may be 
purchased very reasonably even in small lots 
We have transportation charges, too, since 
includes calling for and deliv 
ering work at our own expense. When work 
is mailed out—first-class registered—we ad 
the amount to our bill. 
We travel near and far 


ur service 


Sometimes a cus 
tomer meets us more than half-way, as a stu 
lent trom Jersey did recently. I met him at 
the Grand Central Information Desk (h« 
found me from the description that I would 
be wearing a squirrel coat and a green hat) 

We sat in the waiting room and went over 
the thesis he wished copied. All around us 
were curious listeners and spectators. When 
the manuscript was finished I again met him 


at the same spot, delivered the job and re 


Getting Out the Job in My Own Office 
at Home 
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ceived my money. Living in mid-town, | walk 
to most assignments Students do come t 
my office, but business men and authors, t 


whom every minute counts, take advantage ol! 
our call service 


Some Odd Assignments 
he girls bring back amusing tales about 
their free-lancing jobs They aren't ofte: 
on a job long enough to become acquainted 
with their fellow workers, and one girl told 


how she was constantly embarrassed during 


her three days’ stay in the office of a Japa 
She never did know 


nese firn which one ol 


the men was actually her boss—because they 
ill three ] ked exactly alike t her, an 
after approaching the wrong one on several 
CCasions sie finally decided to stay at het 
desk and let the right man come to her 
He Was Pressed for Time 

\nother girl was doing a rush job tor a 

author. He had a manuscript to get to press 


tated through lunch and 
(having both 


within a day. He dic 


through dinner meals served 


in his office). That was bad enough, becaus« 
he kept on mumbling between and with bites, 
but the peak came when he had a barber come 


up and shave him and he dictated even throug] 
Not only was it difficult for her, but it 
difficult for the barber, and, th 
iuthor himself seemed wholly 
the fact, he was in constant 


that 
was wuugh the 
unconscious o! 
danger of being 


badly cut 
They Were Saving Money 
hen a lady author, with whom I was on a 


two-week job, tried to 
down on telling me 


talk me 
hard 
had the 
was sur 


secretarial 
prices, how very 
time. She 
well and | 
prised at her request. However, | accepted 
$15.00 a week for half days be« 
the experience in 
French 
One of my 


pressed she was at the 


reputation ol paying very 
ause I wanted 
and with 
afforded 
with her 


When | 


dictation 
position 
during my 


French 
contacts which the 
y duties time 
a i | 
was to help her plan 
worked that the 
party her $150.00, and that amount did 
not include an item of $22.50 for bronx cock 


a cocktail party 
over the finances I found 


cost 


tail trays and sandwich trays to match!! 
Then one stormy morning I had to go on a 
job down on Wth Street on the East Side of 
the city I knew I'd be drenched if | 
two steps and so hailed a cab. It was better 
than clothes. My employer (a 
woman, also) had a research job to be done at 


tox k 
ruining my 


library 


and 


the main She would go up with me 


We left her 


and it was still storming 


she said, get me started 


house immediately 
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with all the fury in the skies. But did she 
No, we walked two blocks 
for a bus. I never 


suggest a taxi? 
and waited five minutes 
got so wet in all my life. 


Something to Sell 


The stenographer or secretary has a ser- 
vice to sell—a service universally needed. Judi- 
cious advertising makes known the availability 
of this service. When the advertising is done 
through letters, a concrete demonstration of 
the writer’s ability and knowledge is afforded. 

Most of you may want to sell all your time 
to one employer, but if this is not immediately 
possible, sell it to a number. Become a free 
lance. There is this to be said for free-lan- 
cing: It is not as monotonous as the same 
work day after day. There is an element of 
adventure in it, due to the constant variety, 
and the broadening value is worth much to 
any one. The varied experience, too, devel- 
ops initiative and executive ability, which are 
certain to be valuable to you in a future 
connection. 

Free-lancing may be temporary or perma- 
nent, as you wish. In some lines, such as 
advertising, accounting, insurance adjusting, 
and authorship, free-lancing is growing. The 
readjustments in business have perhaps made 
it more common today than ever before. 


Keep Fit 


Free-lancing has taught me one thing: The 
importance of keeping up my shorthand and 
typing skill. It pays to subscribe regularly 
to a shorthand magazine and read the plates. 
many good books are available in 
And there are other ways to pre- 
vent getting rusty. Perhaps you have friends 
who write the same system. Correspond with 
them in shorthand, at least part of the time. 
Then, how about recording those precious en- 
tries in your diary in shorthand? Some of 
our famous authors have used that method. 
The other day I was shown portions of the 
Diary of Samuel Pepys, the English author 
statesman, written in shorthand. 


Today 
shorthand. 


and 
Why Not Try Your Luck? 


My parting word—try free-lancing for a 
while if you cannot find the whole-time job 
you want. There’s no more enriching experi- 
Type a batch of announcements and 


ence. 
put them into circulation. They'll bring re- 
sults. Run your eyes down any “Help 


Wanted” column and you'll see that there are 
more calls for stenographers than for any other 
If you haven't a typewriter 


class of worker. 
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or the facilities to do the work at home, offer 
your services by the hour, day, or week. 
You'll probably find employers in your own 
town who need part-time stenographic or sec- 
retarial service, and they'll be very glad to 
learn that you are available on that basis. 


eoO° 


Tips on Making Good 
On the First Job 


AYS an experienced stenographer: “My 

first job, and particularly the first week on 
it, was a critical time, but by going fully pre 
pared I came through with colors flying. | 
took along a few notebooks—the kind to which 
I had become accustomed at school. I in 
cluded some sharpened pencils—the kind | 
liked best—although I also used a fountain 
pen. A dictionary and an eraser were other 
accessories I carried. These are not supplied 
in some offices, I had been warned, and it was 
better to be safe than sorry. Besides, I felt 
more at home in a strange office taking dicta- 
tion from a dictator, with familiar 
tools. 

“I spent the first hour or two reading carbon 
copies of letters in the files, getting acquainted 
with the names and addresses of people with 
whom the firm corresponded frequently, and 
learning the accepted style of arranging letters 
on the letterhead. I practiced in shorthand 
words and phrases that were peculiar to the 
business. I copied in shorthand entire letters so 
as to formulate special brief forms and 
phrases for frequently used expressions. When 
I was called to take dictation I was not a 
total stranger to the dictator’s vocabulary and 
with my friendly tools to aid me, I acquitted 
myself so satisfactorily that I was compli 
mented at the end of the first day for my 
efficiency and poise.” 


oO° 


strange 


How to Keep Sheets Even 


HEN using several sheets of paper and 

carbon at a time, slip an envelope flap 
over the top edge of the sheets and run the 
paper, carbons, and envelope into the machine 
together. This keeps the edges exactly even, 
and is especially helpful if you have to put the 
carbons and papers back in the machine at a 
later time. This suggestion comes from Miss 
Esther Sebright, of Allegan, Michigan, and it is 
worth adopting. 
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Jobs! Jobs! 51 of Them 


= 


a"< eo. & 


66 ES, of course,” we said to ourselves 
as W spre id pen the paper 
} 


“These 


ing days of waiting lists in every 


office, why should anybody bother to advertise 
for stenographers or secretaries?” 

But confirming a vague suspicion in the 
=: we found 51 calls. We lay 
back and relaxed leisurely in our easy chair 
“Truly 


back of our mind, 


ind exclaimed stenographers and 


Shorthand Longhead 4 Job 


But they must be good ones t be the 

f trade. They know their shorthand 
longhead, as the late Elbert Hubbard 
used to say, with a twinkle in 


must 
and have 


his eye Em 


ployers are growing more discriminating, mor: 
exacting, all the time. Some of them have 
been stenographers themselves, and so they 


know a good when they see one 


stenographer 


You can't fool them! 

However, the point of paramount moment 
is Business and professional people are 
idvertising for general office assistants with 


shorthand well as for 
with 


will justify promotion 


and typing skill, as 


stenographers and _ secretaries certain 


executive qualities that 


, 
(1) employers are coming 


In other words, 


o realize that shorthand-typing skill is a 


iluable accomplishment for all employees 


those who spend all their tim 


taking dictation and transcribing it; and (2 
when they hire stenographers they are inter 
ested in knowing whether they possess the 


ualities that will warrant advancement t 


executive positions 


The “Higher-Up” Uses His Shorthand, Too 


there is no suggestion that too 


many people know shorthand and typewriting, 


In this 


1 that too many ever or that too many 


including the twin arts in 


will 
students are their 
courses at school. In fact, we have met many 
and who 
that they did not learn shorthand and type 
writing in their school days 

What did the “want ads” Well, for 
example, a doctor advertised for an assistant, 
but he added “stenography essential.” <A firm 
wanted an “office worker,” but she had to 
have a knowledge of stenography. A 
needed an experienced editorial 


junior senior executives lamented 


reveal ? 


pub 


lisher and 


advertising assistant, but she had to be a “col 
lege educated stenographer.” 


A “reception- 


\ ve Town TATTLER we ee 


ExT RA wi 
Ae Se Peo 





eS — 


ist” was desired, but a requisite was ability t 
yperate a typewriter and, while shorthand w 
not mentioned, it would obviously be 

portant asset in such a position. A company 


want d a 


‘correspondent, 





restricted to young men who could quality 
stenographers. Another firm required a “tT 
ness woman,” but they specified that she , 
to be experienced in Eng! d Spanis! 
te grap! Ar ussistant in pers el and 
ce management lepartn was want 
bu 1in the proviso was a d typist 
wl probab ’ S t 
| té ; 
| t 
\\ 
M4 i 
with the le workings ot the 
and as executives had available an a t 
form of writing which enabled them t I 
notes on personal matters, notes 
ences or at lectures, extracts from b t 
ind to draft documents, record telephone 
saves keep | ries a 1 wse na ndre I 
ways As Dr. Gregg says [1 ngham 
exa p! the ? pl W l . c 
sf es ft ext ~ the t r 1 ta 
' ’ | « ‘ no it S " tte with tw 
é t t the per 
1 Highly Prized Accomplishment 
~ rtl ‘ ¢ ‘ , , ; , 
ib ty to w i i nd c 
terect the ctr f » le 
punctuatior ind iseful to all w 
much writing t Not only lead 
America but al! er the world are re 
ng this Some ea izo the G t 
Bavaria decreed that the art should be ta 
in all the elementary schoo! . and mor re 
cently the Government of Germany made a 


knowledge of shorthand a requirement for all 


civil service and railway uippointments. Other 
ountries, it is reported, are nsidering steps 
in the same direction. 

Congratulate yourself that you have a 
quired or are acquiring an art which save 


unnecessary labor in writing, that enr es the 


mind, that has been an entering wedge int 
business for thousands, that is daily proving 


women t 
Suppose 


to be a stepping-stone for men and 


bility 


positions of trust and responsib 








I as a stenographer. 
t necessarily imply that you need 
you wish to, but you can 

secretaryship or to an 


you do start in business 
That does n 
one, unless 


rise to a lucrative 
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Playing Up to the Boss 


By a Girl Who Did It 


USICIANS play up to audiences and 

actors to spectators. Why shouldn't 

stenographers play up to their bosses? 
Are they not as much to be pleased as people 
who go to hear music or to see plays? 

When I left high school I took a position 
as billing clerk in the accounting department 
of a large industrial concern. I then decided 
that the only way to advance was through my 
own independent efforts. I further decided that 
the easiest and quickest way to advance would 
be to please my That my course was 
right is proved by the fact that I was able to 
promote myself from billing clerk to the presi 
dent’s personal stenographer. 


boss. 


The Auditor Remembers 


When I took the position as billing clerk | 
told the auditor I would like an opportunity to 
demonstrate my fitness to take his dictation. 
He remembered my wish and within two weeks 
asked me to take several letters. I transcribed 
them to his satisfaction and was promoted to 
stenographer. The dictation was the general 
run of collection letters, but it was a start for 
ward. I made myself like the work, and I did 
all I could to please my boss 

A few months later they cut down the force 
and one of the girls in the timekeeper’s office 
was dropped. It meant that her work would 
have to be done by another. In other words, 
doubling up was necessary. Instead of waiting 
for my employer to ask one of the remain- 
ing girls to handle the work, I volunteered to 
do it myself, which pleased him. I systematized 
my work and found that the added duties 
could be handled easily. 

Then when the vacation season arrived, a 
girl was needed to relieve at the switchboard, 
and my employer was again faced with the 
necessity of asking one of the girls to help 
out. Knowing that he would prefer to have a 
girl offer to act as relief operator, rather than 
have to ask her, I again suggested that per- 
haps I could do the work if he wished. He 
was pleased, and I started to learn all I could 
about the switchboard in my spare moments. 


> 

March, 1934 
executive position. Only make sure you are 
the best shorthand writer and the best typist 
that you can possibly be, with all this 
implies ! 

By this time I had a pretty full program 

and you might think I would be satisfied. But 
I was looking for new worlds to conquer and 


new opportunities to please my boss. I did 


not have to wait long 


The President's Stenographer 


One day I heard that the president's stenog- 


rapher was going to leave. I wanted that 
position, but did not know how to go about 
getting it. While I was trying to decide o1 


take, the 
asking me to 
reputation of 
degree, 


the right course to 
prised me by 
He had the 
ing to the nth 


mistake-proof, and was held in awe by the 


president sur 
take a letter. 
being exact 
neatness personified, 
office personnel 

He was a man of wide interests, 
in civic affairs, ar 


distinguished war record, had served in the 
State senate. So his dictation covered mat 
fields. I had then been out of high school less 


than a year and was not yet nineteen. I felt 
that I would be the happiest girl in the world 
if I could please this man. 

Well, the upshot was that I handled his dicta 


tion, and that of several other executives, it 
addition to looking after my regular work. | 
had to play up to no less than a half-dozet 


men at one and the 


Each one had 
his peculiarities, which constantly 
in the requirements laid down for handling 
his correspondence. I was kept busy all day 
[here wasn’t any time for 
star-gazing. It was work, 

To make a long 
program for pet 
of my diligence 
dent’s personal stenographer 

So, since my little plan worked out as it 
did, you will not be surprised to learn that | 
believe it pays to play up to your boss. It is 
really easy when you make up your mind to 
do it, and keep before you the goal you have 
in mind. In conclusion, let me say that I 
wouldn’t trade |! with any other girl in 
America! That's how I feel about my boss! 


Same time 


cropped out 


day-dreaming 

work, work! 
short, ] 

haps a year when the reward 


carried tl 


story 


ame. I was made the presi 


OsSses 
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Agriculture and the Banks 
A Talk Issued by the American Bankers’ Association, New York City 


ach | f words in type is correct in the place it apf 
you read alor Ti rticle is adapted to the t ahs 
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‘Cali, Colombia, Calling” 
Cah, Colo ia, Calling 

ADIO fans, here’s your rrams arranged by this s 

chance to hear some The programs that ar 
thing good. You'll have t presented by “La Voz del 

Spanish mu 


listen in on your short wave 
get it. The station is 
ilombia. That’s in 
know 


set to 


im Cah, 4 


America, you 


Sout! 
Three Broadcasts Weekly 


Thursdays, Saturdays 


from 7 to 


On 


ind Sundays 





10 p.m. Eastern Standard 
lime, we are told that me 
lodious strains of Spanish 
music and other enticing pro- 
prams are broadcast from 
Escuela de Taquigrafia 
Gregg.” You can translate 
that all right; “escuela Dr. 
school,’ de—of *Taqu! 
grafia—quick writing” (1 


other words, shorthand), “Gregg—well, that’s 


just Gregg ! So there you have it of coursé 
iron the School ot Gregg Shorthand.” 


“La Voz del Valle” Heard by Our Amateurs 


This private commercial school operates a1 
amateur broadcasting its building 
down in South America. It is named “La Voz 
del Valle,” and has a signature HJ5 ABD 

The ofthcial organ of tl 
“The Voice of the Internat Wave 
Club,” submits the information contributed by 
H. S. Bradley, of Hamilton, New York, that 
he picked up this distant station on his set 
Elmhurst, 


y station in 


the short wave tans, 


onal Short 


near 48.2 meters. W9DO, 
nois, also heard this station, as did a member 
in Detroit, Michigan Ecuador, Venezuela 


and Cuba also report the delights of the pri 


Illi- 





Leonidas Solano 
Who Has Put His School on the Air n 


detect this 


ire interested. 


Valle” include 





ectures Itural sub 
ects, and during the past, s 
We ire mror Tl? ‘ a } eal: ssavge 
ass heer broadcast t Dr 
Greeg “in the hope that som 
la he vill hear 1s 
Can You Get These Pro- 
grams? 

Dr. Leonidas Solan 

ecto; { the scl ] i 
founder t the l \ I 
mercial, an institution use¢ 

th for recreation and for 


teaching purposes, 


would be 
uch pleased to hear fron 
readers of this magazine wl 
Cali station on their dials. We, to 
Won't whet 


you write us wh \ 


hear one of these programs? They seem t 
carry farther than our own radio contests 
broadcast by the New York City Gregg Short 
hand Teachers’ Association 
Dr. Solano’s station is officially listed at 
47.00 meters, but is reported ming in at 
48.7 in Ann Arbor, Mich. You may find it 
using the call HKS sometimes, but you will 
recognize its six-note opening chime 
Brush Up Your Spanish 
With broadcasts reaching the United States 


from Span 


tion arises 
sider a 


ervantes 


little 


at 
ish-speaking countries another ques- 
Don’t you think it is time to con 


extra studv of the 1 f 


language 
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” The LEARNER, ) 


A Department of Helps for the Beginner in Shorthand 
Edited by JOHN ROBERT GREGG 


Trespassers 


66 HE revenue officer pulled up his 
horse behind the mountain cabin. 
Leaning against a tree was a typical 
mountaineer lad 
“Son, is your dad around ?” asked the officer 
“Nope,” replied the lad, “Pap is over the 
ill working.” 
“Son, I'll give you a dollar if you'll show 
me where he is working.” 
The lad looked at him for a moment, ther 
replied, “All right, give me the dollar.” 
“T’ll give it to you when we come back 
‘Nope, you give me the dollar now. You 
ain’t comin’ back.” 


No Trespassers Allowed 


Many applicants for stenographic positions 
never come back after the first week or tw 
They do not belong—they are trespassers 
They may have graduated from a stenographi 
course, but they haven’t learned that the grad 
ing system in business is different from that 
in school. Business doesn’t mark transcripts 
excellent, good, fair, poor, and failure. Busi 


ness doesn't take off 1 per cent or 2 per cent 
or 5 per cent for each error. Business has a 


rather upsetting way of accepting perfect tran 
scripts in an impersonal, matter-of-course way 
and of rejecting imperfect work in a decidedly 
personal manner. 

Now—while you are still a student—is the 
time for you to say to yourself, “I will not 
ye satisfied with my daily work unless it meets 


the standards set up by business. If my teacher 


gives me a grade of 80 per cent on a short 
hand assignment, that grade will mean fat/ur 
} 


to me, Decause a business man would not ac- 


cept work that is only 80 per cent perfect.” 


Thoroughness the Countersign 


If you make this resolution and stick to it 
you will never be considered a “trespasser” 
in a business office. You will “belong.’ 


The fact that you are a reader of the Grece 


Writer is evidence that you have already 


adopted a high sta 


L 


) 


—— 





ndard of achievement You 


are not ntent to stop as s nas vou have 
completed the minimum lesson assignment 
the Shorthand Manual. This attitude of thor 
ughness, this desire to do more than the as 
signed task, will carry you a long way toward 
y Ir zg al 
To Help You Belong 

For this month’s Learner's fepart: we 
lave prepare a series of helpful drills ar 
three 1 te easy siness letters re ewing 
the nciples in Chapters IV, \ 1 VI 

Here is a valual r vy drill « all the 

‘ | 


Brief Forms Containing O-Hook 


t 
all, a J j 
lect 
y 
< 
{ < 
ficial pimion PP 


PPo f 


suppose, told, tomor 


Brief Forms 


< 
¥ 
/ 
/ , 
, ’ gilda 5 sy are ’ 
¥ 
r 
7 a 
{ $ 
é 
riunily order, ryanization 
r t f ! ’ 


Containing 00-Hook 
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? ~ 2 4 f f é ’ ’ y me , ’ fw , 
; 4 nor / , , 
f , er pier? ite prem? ation, edu Pea a 
, | 7 7 
} full } use-Twhose hom t 
nf ” number n?e-Tron other 
power . , , y, 
7? , 
. - - 7 74 
/ 4 > 6 f , “i r 
A 
5 , 
, ? , 
" : A 
4 - 
. f . ’ . 
- J a j cA 
« t trop sufficient sure 
usar ughout t ther usual ces 
h, ; von rd, wor ’ “? ’ . ' ' 
mung , 
? ’ ‘ 
Prefixes and Suffixes 
Un Drill 
In Gregg SI thand, there are three short 
cuts that mak utlines easier and speedier to 7 > 2 FB) 
write than they would be if they were written / / ‘ 7; 


lat rs of the 9 * 1 


out in full according to the lett 


alphabet. These three shortcuts are 
1. The abbreviating of certain outlines for 4 
words and pl rases. V7, } . . 
2. The blending of certain consonants f 
3. The use of the reversing principle to ex ( 
press “ve “" { uncertain ncomfortat unfaw, unfortunate 
You are well acquainted already with three unjust, unle pa 
of the groups of words coming under the first unzeilling 
shortcut—brief forms, words containing pre 
xes, words containing suffixes. Em Drill 
Prefix Drills on Par 106 
Fr bef 
Cc ‘ t 


The prefixes and suffixes need the same ; ( 
type of drill as the brief forms. They are in \ 2. ( ( 
reality brief forms. In Chapter IV, Par. 106, - ? - vt 
( 


occur several common prefixes The follow C > 
ree * ¢ é 


“9 , 
ing drills contain the common w 
those prefixes occur emblem, embody, em 

ss. embrace. emp) asis, employment 


En Drill 
Im Drill 


/ 
? 7 a! < al ? ” - - 
P ¢ 
/ ~ ¢ ( ( 
4 , a A 
endeavor energ er é engage engine e) ( - — C | : Zz 
enr ” envy 


tmPfoss Le tm PT < 


impels-impulse mpeachment 


impatient, iwnportant-importance 


sion, improve-ment 
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perfect, implement, implication, wnport, wmpositior on practiced matte! his a evement w 
, hob on é ‘ 7 
a, ae -™ ae give you a confidence in your writing skill 
' 1 ‘ ‘ +} 


Prefix Followed by Vowel thine with new matter. 


7 7 y ty ' 7 eo : Speed-Building Exercise 


’ On Chapter 1V, Unit 12, Par. 110 


- . A 
7 y r7) -- > 
Words a Minute 
’ f nenOTE 1 
’ ’ ” n mi in ” f ” ) ~ | | +? t , r 
< i ette ) 
mie ! ] imma : 
ecent at wat I ny ion 
| ] ; ‘ , J | ; ’ " 
veraut i ise thank 
; 
Ex Drill . ah diienianedl 
2 2 9 9 
ad 7 7 4 
2 
=) 5 9 ] ye te 1 < to vour 
’ Pi 
} j a 
f F < . A " ecent nN n long 
b P < | i 1 inK 
2 ’ u I ‘ ! | | ‘vu T re 
Zi 4 
- < j ‘ 
irk 
‘ ‘ ‘ 7 
i¢ ( eve 
1 i ” 
n f exceed . 
bea 
Y 
ea ~ ett ver t you 
rec my long 
‘ ’ ‘ , 
erdut i W t thank 
“ > | ‘ 
9 f c end cha te { your 
/ ‘ 
a ( 2 oo ( emar©rt 
} * ; 
“ Les ‘ | rect é party : 
f 
a i t I ne ft ex] . vil 
( . { } , 


Q Ve : 4 ? Speed-Building Exercise 


On Chapter ¥, Unit 15, Par. 131 


j ’ sper ” ; per ‘ j 
p port ’ ‘ ‘ Vords a Minute 
‘ , , ’ rertt exhar: sted 
: Wear 3S Jur rgal i is a xce 
Repetition Speed-Building Exercises lent ma , irge of our sales lett Mr 
N > it Ss | K ir ] i | i 
Wi ive prepared for you this month an nearly pet is a I have? ¢ ead 
teresting type of speed-building exercise I am confident that much of the growth in* 
which may be used to increase your speed on 
Reading and Dictation Practice’ plates Words a Minut. 
it the end of each unit of the Manual and 
after the shorthand plates in “Gregg Speed Wear oO } rga t has an excel 
Studies.” We call these ‘ Repetition Speed- lent man in charge of' our sales letters. Mr 
me : ; : , Thee? fetteas | j . : nef 
Building Exercises. [he tests are three mit Niles’ letters, | think, are u e and a 
’ ' , . - rlw* ¢ rt ; ' | . r Te 
utes long Che dictation material for the first nearly periect as any 1 ave cy read 
oad oi ‘ l an fident that much* of the growth in 
minute is repeated the second minute at an - arss , 
. : ; 7 , our sales during e tw ur Niles has been 
ncreased rate of speed and a few more words oo ey 
ided l" od enteesiah i ntaet eit with US IS Gut 
1dded ne second minutes dictation is 
urn repeated again e third minute wit! $8 Wands 6 Mient 
still a few more words added. This plan could, 
| | 1,- } 
yt course e | ged more than three 1 ' 
' . ‘ : © than & Wear ir Uur organization ha in excel 
mint = 7 wie rT ot 2 nt ' ‘ ‘ ‘ 1 
minutes, if ¥ 1 Wi Sonn it you may want ent man it harge f our sales letters.2 Mr 
to extend the time to five minutes This is at Niles’ letters. I think. ar 1 and a 
excellent and simple method of pushing your nearly perfect as any I have* ever read 
speed up at the rate ten words a minuts I am hdent that much of the growth in 
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Your 
Mind and Body 


By Joy Etmger Morcan 


our sales during the two years® Niles has been 
with us is directly due to the excellence of 
his correspondence.* (150 words) 


Speed-Building Drill 


On Chapter VI, Unit 18, Par. 151 


(4 Words a Minute 


Dear Sir: Tomorrow will be the beginning 

of our’ fiftieth year in business at Eighth 
) , af. cae , . 4 

ind Broadway. To mark this* happy occasion 

we have printed a complete new®* catalogue of 
ur merchandise, have advertised the event‘ 


50 Words a Minute 


Dear Sir: Tomorrow will be the beginning 
of our fiftieth year* in business at Eighth and 
Broadway. To mark this happy occasion we 
have* printed a complete new catalogue of our 
merchandise, have advertised* the event in all 
the newspapers, and in every way have tried‘ 


Words a Minute) 


Dear Sir: Tomorrow will be the beginning 
of our fiftieth year in business at* Eighth and 
Broadway. To mark this happy occasion we 
have printed a complete new’ catalogue of our 
merchandise, have advertised the event in all 
the newspapers, and* in every way have tried 
to acquaint the general public with our 
many * 150 words 


oO° 


*Choosey”” Employers 


[* CASE you think that you are wasting 
your time on business training, listen to 
no less an authority than Miss Ollie Randall, 
director of the Women’s Division of the 
Emergency Work Bureau, New York, who 
when interviewed said in substance: “Business 
training is such a valuable asset in finding po- 
sitions that the bureau has decided it could 
best help many applicants by arranging to give 
them instruction in shorthand, typewriting, 
and other commercial subjects. Those who 
lack this training are at a disadvantage 
Because life has literally become the survival 
of the fittest, we see how important a thing 
is sound training ' 

By “sound training” Miss Randall obviously 
means a thorough mastery of such practical 
arts as shorthand and typewriting. In other 
words, be not only a stenographer or a secre 
tary, but be the best that you can make your- 
self, and then you will multiply your chances 
of success. We cannot blame employers for 
being “choosey.” They feel as you do when 
setting forth on a shopping tour: they want 
the most for their money. 
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Easy Business Letters 


On Chapter Four 








350 
¢ 
) 
y ? 
) 
> 
C 
[os 
C ( 
Ty 
£& 





GHE GREGG WRITER March, 1934 


Easy Business Letters 


On Chapter Five 
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Easy Business Letters 


On Chapter Six 
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P IN in Shorthand 
a) 
roper ames in orthan 
By J. E. Fucver 
Goldey College, Wilmington, Delaware 
ntinued from the February issue 
N That § d ik 
Ty % LJ > 
ames at Sound Alike 
HERE are many pairs or groups of repeating back distinctly the name as you 
names that sound so much alike that heard it. 
great care 1s needed to avoid error To Occasionally a tator who does not under 
make matters worse, you cannot always de stand the cause of ur diffculty may think 
pend upon the accuracy of your dictator's you are at fault—that you do not hear well, 
pronunciation of such names. He may say etc. In such case be tactful, but stand up for 
something like Rob’s’n, perhaps meaning your rights. You are doing an important piec« 
Robertson, Robinson, Roberson, or Robeson f work and are entitled to a “square deal.’ 
lf your employer does not enunciate dis The list given below includes some trouble 
tinctly, you may have to protect yourself by some sets of this type 
> 
rkley , ) ' > 
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F Biographer Finds §S 
4 . 4 ‘ i) 
AaAmousS 10gra er Inds Shorthand 
in ral abl , 
| ail ec 
According to _ the 
7 . 
Stenographische 
> ate? 
Praxis’ report of a 
Recent Interview. 
In EMIL LUDWIG’'S 
y, I ci j ‘ ‘ 
Lh ’ ’ ima ma itu 
NK i i : 
ri ] 
m av J ; rar 
é Me rIDé Mn é ’ od 
‘east 
A ne eu 
OMEW \T indirectly, through a Ger f ) irge Phe 
ul | f an interview in a French t i is alwa the 
ewspap we learn that Emil Lud- says | the interviewer tells us that 
Wig " great b graphe may ] istly be st tel K tained a tation that the 
described as a veterate s thand writer e was 1.90 francs 
At the age 12 his father, a famous eys Ludwig says it he, like many other a 
pe alist of Bre ta m Stolze short thors, has a ibit t awakening during t 
1. His father, during his lifetime, wrote ght with an idea a good phras¢« Phere 
1 shorthand the manuscript for twenty books fore he keeps a tablet paper and a pen 
which he was the author, and kept in short by his bedside. Whe e awakens during t 
d the 50,000 case stories { his patients gent wit an idea, he rites it wn immec 
Ludwig told the interviews tna e writes tel s rthand the dark From thi 
vn books the basis his s thand we lee e must be a good shorthand 
é ade m or ul sources. For ex write ‘ e can read notes made in the 
ple, while work Life Napolec » l vig told the interviewer that he 
e read and brief shorthand nearly 200 knew i nly one other author who used 
lume ibout Napole as well as 60,00 horthand—George Bernard Shaw. We have 
etters included the published correspondence heard that maz Shaw's plays were writ 
the Emperor ten shorthand and tra bed by his secre 
Ludwig dictates his manuscripts to a tary The interviewer called to Ludwig's a 
stenographer, and as he dictates he keeps on his_ tention the fact that Charles Dickens learne 
writing desk only one book, his own short shorthand as a young man and was an un 
and notebook yntaining briefs of his source sually skillful and expert si rthand write: 
material. Ludwig began making these short He was, in fact, a verbatim reporter in the 
and briefs at the age of fifteen and has al House of Commons while still a youth of 19 
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Can You Concentrate? 


From “Your Job,” by Haroto Wurreneapn, London, England 
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We Go Nosing for Noos 


With A. ALAN 


Bow Le’s Help 





What Have 


HAT’S the news? These 
queer contraptions will be, I'll wager, 
to most of you. No, they’ve not taken 

to millinery or basket weaving in this office, 

as you may suspect at first glance. In dear 

Id London up-and-coming stenographers and 

secretaries take their minute-a-day “constitu 

tionals” in this fashion, using this latest thing 
in “exercisers” that do what the old finger and 
hand gymnastics did for you when you began 


new in 


your typewriting course 

Wrists and forearms are strengthened, and, 
n fact, the whole body and mind responds to 
the stimulation of the brass band, iron ring 
or aluminum circle, or whatever metallic sub- 
stance these “exercisers” are made of. The 
girls are then all set to speed it up at their 
typewriters, as seen in the picture. 


. 


wou D you say strength was required 
for this work? Ripley, in his “Believe 
It or Not” cartoon a while back showed a 
sketch of a young lady at the typewriter, with 
this caption 

“Power of the Press. A Stenographer copy- 
ing 80 pages of legal cap does work equivalent 
to moving 50 tons.’ 


e 


ERHAPS there was something to the idea 
they had fifty years ago that the operation 
of the typewriter was a matter of strength. 
The old-time typewriter was quite a different 
nachine from the light, smooth-running one 
and our grandmothers were not the 


we | 


ave 


athlet young girls of today Publ opini 
of that day was ar sed bv the bvious ert 
n judgment” of the “well-meaning but m 
guided” ladi the New York Y. W. C. A 


who organized the first class for w 
It was expected that the students would 
l ider a ntl 

typewriting But eight 


were found, and they 


men typists 
break 
own completely wu six m1 is’ courst 


in shorthand and 


“strong” young women 


mpleted the work without casualty and 

were placed in positions—since when their sisters 

have been going strong the business world! 
. 


UST how far the world has moved in these 
fifty odd years is typified by the news that 
Miss Nermine Mouvafac has been appointed 
secretary and interpreter to Tevfik Rustu Bey 
Minister of Foreign Affairs for Turkey. Di 
you realize just what wonderful progress this 


appointment demonstrates? Only a short time 
ago no woman in Turkey could read or writ 
her own tongue, to say nothing of knowing 
shorthand and operating the typewriter. No 


1 in public without her 
uld travel on boats 


woman even 
face covered 


or in trams except segregated in s 


appeare 
No woman c 


uffy cabins 


or cubbyholes. It was a land of “no’s” for the 
young lady. 
How things have changed in this brief span! 


Turkish women too have beet emancipated 
As the typewriter brought women of America 
into business, so modern influences are bring 
ing Turkish womer 
Miss Mouvafac’s appointment 
teresting to 


ities in 


into the affairs of state 
is especially 

us on of her 
the field of education. 


account previous 


She is a 


actis 








356 


member of the faculty of the American Col- 
lege for Women at Istambul, and served in a 
secretarial capacity at the London Economic 
Conference. 


+ 


A’ old typewriter, introduced in court as a 
Ps mute witness, and the testimony of a 
writing expert that a document used in sup- 
port of the plaintiff's case could have been 
typed only on this machine, were instrumental 
in bringing about a judgment recently in 
favor of the company in a suit brought against 
it, The New York Times reported. 

A writing expert testified that the plaintiff's 
document, a carbon copy, must have been 
written on the Royal typewriter introduced in 
court. This was shown, he said, by the loca- 
tion of the 4’s and s’s slightly below the line, 
and by other peculiarities. 

It had been testified that the original had 
been given to certain parties before the con- 
tract of sale was signed. No Royal typewriters 
the office from which the 
Identification 


happened to be in 
copy was supposed to originate 
of the carbon copy as the work of a Royal, 
upset the former decision, which gave oppor- 
_ourt 


tunity for the iption, “Typewriter in 


Upsets $58,500 Suit.” 


o 
AVE you read “People Worth Talking 
About?” Cosmo Hamilton talks about 
his friends and relatives in this interesting 
work—most enjovably. He tells of Bernard 


Shaw’s early poverty, 
how he earned only $30 
in 9 years, but later 
pushed Oscar Wilde “off 
the map.” Of H.G. Wells; 
and of him he says, “He 
never wastes a moment of 
his day. He first dictates 
his work and then spends 
hours in correction and in 
coloring his words.” He 
tells of the “grim earnest- 
ness” with which P. G. 
Wodehouse devotes him- 
self to the writing of hu- 
mor. And adds, “To him 
inspiration is a home-made 
mixture of concentration, 
persriration and rigid dis- 
cipline. He keeps as reg- 
ular hours as a business 
manager.” And this next 
sentence tickles our fancy. 
“Every day like clock- 
work he taps trom 10 to 
1, takes the problems of 
his plots with him on a 
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long, hard walk and taps again from 5 to 7 


“Taps,” if you please, means “types.” I like the 
word—it gives you such a vivid picture 
Wodehouse at work! 
o 
LIKE to find news of MEN who operate 


typewriters because there are quite a num 
ber of BOYS in school who imagine that this 
is just “girl’s play.” Nothing could be farther 
from the truth. You would hardly call Babs 
Ruth a girl. (You'd better not!) And he uses 
the typewriter. And Irving Cobb, 
Lowell Thomas, Floyd Gibbons, and a thousand 
and one other fighting he-men who punch the 
keys as a part of their daily routine. 

Explorers and adventurers and such find the 
machine useful. In every modern exploration 
along goes a typewriter, and it isn’t a girl wl 
operates the machine! Just glance at the pic- 
ture here. It is of Dr. H. S. Dickey, famous 
explorer, in the heart of the Amazonian jungle. 
He is writing a letter, the newspaper caption 


here's 


said, while the Indian carrier waits close by 
watching interested] 
The photograph was taken in the only use’ 


within hundreds of miles of the hut of Kan- 
garoo Brown, Australian trader. The letter 
that Dr. Dickey is writing was relayed through 
messengers before it reached the coast 
ocean to the United 


many 
Thence it came across the 


States and across country by air to its desti- 
nation in New York City. Dr. Dickey re- 
mained in the jungle; is still exploring; and 


chine 


with him is his “trusty” 





An Explorer Writing Home from the Amazon 
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What Secretaries to Noted Men Say 
“S" IRTHAND is invaluable, no matter contacts, and friendships which will prove 
what one’s chosen profession, as is the valuable throughout life.” 
ibility to use a typewriter skillfully,” says “A thorough course in secretarial duties is 
Miss Leah Ulamperl, secretary to the Gov- a splendid background for any career and 
ernor of Kansas. stepping-stone to success in many fields 
“Skill in shorthand and typewriting is not endeavor,” is the way Verda Jane Bousfield 
only good training for anyone, man or woman, secretary to Governor Bert f South Dakota 
but is essential to success in the secretarial feels about it. 
profession or for a business career,” declares “T selected secretarial work,” she says, “be- 
Orin C. Groover, for many years secretary to cause I am interested in people and I realized 
Governor Pinchot of Pennsylvania that in this capacity 1 would have an oppor 
» of the most ef- tunity to make contacts that would afford m« 


“Secretarial training is one 
fective stepping-stones to success in any busi- no end of delight. The actual work involved 
ness or professional calling,” is the opinion of in my present position is more than comper 
John Henry White, secretary to Nevada’s satea by the many opportunities I have t 
Chief Executive, “for it provides the young deal with fascinating sub i 
] per ple - 


man or woman with knowledge, experienc« unusua 
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_ EDITORIAL VIEWS 
ah 
ie idaeeaiaaeeiieaalaia — — Lem 
Y 
| 5 y 
Then as Now 
N one the manv ” es of the lif f rc } oe 
Joa Ar there i nteresting s was due t twist pe ulit 
light on the reporting the tria y educatior to t ences ¢ 
which Joan was convicted of heresy It will his vocat ‘ e can onl late 
be recalled that she was tried before a court about, but 1 t t ( 
f church dignitaries, upon the charge of b lay occupat f recording 
ing a member of the cult of witches ] ypinions must have had some be 
trial was reported, presumably by monks ental p es 
rchmen proficient in the art of shorthand here is a qualit the 
ind t e are n existence t i cK 1s 1 ft at tk l not t ent { 
the case that contain practically verbatim n to a rt t 1! 
ites of the proceedings, the 1estio or the I t les thand, stress is pl é t 
urt and the answers of the defendant the exactne ind fidelity of the effort to be 
parently Joan’s answers did not satis t tort It matters not what the subject t 
the learned rt; they were answers not suf! r tenograpne I il 
ciently incriminating, being re es that ( terest t le byect is t putting ! 
with them a convictior1 ence, a situ low tes, ¢ tl t was sa 
tion which was annoying to a court that had Such an ¢ n De es mor 
ulready determined before the trial began that t g t an 1-t 
the defendant was guilty that t en ul element 
t is reported that the court. seeking a ret ] ‘ ent ectivity tra thats 
ipproa ed the re raer t ti proce l S iracter t I tew ther t r \\ 
gs and ordered him to modify Joan's answers ut benefit statistics on t ect 
to meet their views—in other words, t enture the rtion that the 
hange the record. Undoubtedly the recorder, shorthand 1 st the ¢ 
r the reporter, was himself a churchman of perienced and expert re¢ t vill al t 
the same strict religious views as the ect les} iT bly he racterize i by inalytical t 
astics who sat on the court; yet, to the amaze byectivit ind true mental integrity 
ment of his superiors, he refused to chang: 
the record. 
It is further reported of this unbiased ri Mental Honesty 
corder that he was addicted to the habit of re " 
cording in the margin of his notes his opinions rh ; St aad P ; 
of the proceedings, and beside several answers | : 2 ae ee ee — : 
of the defendant, as she denied the charges — yae, OS ee wee woe ect 
such notations as “splendid answer” appear: vo xnow, that tej we - ' ' 
rt ‘T é ter vt ‘ 
ange a ay ae ‘ 


The Integrity of the reporter has become almost a tradition in tl 


Record ferent morally and ethically from the rest 


s brethretr f* ' S tec ‘ 
vas true t tua nesty, such as notes for the he ne | é 
rare perhaps in any age r one of the rari- yet reporters will test that t 
es I iny S the al lity tan nd t t Oo i} t f tra t 
ssociate itself from its predilections and its a thing u e. It may be 
tere ; ilmly and jectively pass upon t abrlit ve thinl t sa tal 
c that ts itself for de that is impart with t training ell 
erminatior w mu t this particular re first and t 1 reaction of a reporter t 
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tempted is, “But he said it that way; my notes 
read that way.” To alter the record, in the 
eyes of a reporter, is something more than 
the mere changing of a line; it is the chang- 
ing of history itself. It may be minor history, 
but the record of the shorthand writer is the 
recorded history of that particular phase of 
life, and to attempt to alter it is to alter the 
scroll of fate itself. 

Observe this same phenomenon 
held: 

ven the humble stenographer in the busi- 
ness office grows naturally and unreasonably 
indignant at the changing of a letter that she 
has written. She may recognize the boss’s 
privilege to alter his own phraseology in his 
own letters, but she can’t help telling herself, 
when she sees one of her nicely typed master- 
pieces ruined simply because the employer has 
‘But he said it that way; 
I've got it in my notes.” Alibi? Laziness? 
It is neither. It is the natural chagrin of an 
artisan who has consciously done a good job, 
only to have it summarily spoiled. It is a 
mental protest against disorder and injustice. 
Unreasoning, yes; but it is the telltale of a 
training which if carried through has few 
equals in the calculating of that rare habit of 
mental honesty. 


in another 


changed his mind: 


on ae 


oO? 


When You Move 


‘T° HERE’S always an easy, simple way to 

do everything. This is illustrated by a 
request to change an address which we re- 
ceived the other day. At the top of the page 
appeared the present address of the sub- 
scriber under the head NEW aAppREss, and under 
it OLD ADDRESS with the former address. The 
name was given in each instance. This en- 
abled us to remove the old stencil and replace 
it with a new one, without the possibility of 
an error being made. Under the address the 
subscriber had listed three magazines and an 
insurance company and then added a letter 
requesting that the mailing list be corrected to 
show his present location. He had apparently 
made enough carbon copies to send one to 
each company. 

Now the advantage of this plan is that the 
original was kept for reference, showing which 
firms he had notified of his removal, and, 
further, it saved his writing a separate letter 
to each firm. Suacestion: When you move, 
why not save time and labor by using this 
plan, which will assure your magazines and 
mailed promptly to your new 


notices being 


location ? 
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It’s Reciprocal 


ET’S get those Grecc Writer tests to the 


Credentials Department a little earlier 


each month, instead of waiting until the “dead 
line” for qualifying 
Your examiners are deluged with tests 


around the end of the month, and it naturally 
takes longer to make reports when so many 
thousands come to us within a day or two 
delay could be avoided, if the volume 
of tests were spread over the entire month. 

We therefore that you send the 
Transcription and Complete Theory tests on 
or before the 10th of the month—you are al 
lowed one week from the day you receive your 
Letter—and the Greco WriTER 
e 10th and the 25th, instead of waiting 
25th. 

This procedure will enable us to give yor 
certificates and report—an advantage to you 
and your pupils, and the happy desire of your 
examiners. 


rhis 


urge 


\ : 
‘CWS tests be 


fesio , th 
PMeen Tt 


until the 


oO° 


Pickups! 


T SEEMS that “How I Taught Myself 

Shorthand,” by Charles B. Wolf, in our 
January issue, proved interesting and helpful 
to many readers. Of course it is better to 
learn shorthand under the guidance of a 
capable teacher, but in the small town where 
Mr. Wolf was living and working, there were 
no teachers or schools available when he could 
spare time from his regular employment. This 
story had a real moral, and we are glad to 
know so many readers saw it 


national 


_ ghee PI EPSILON, a new 
honorary secretarial society, has come 
into existence recently. The initial banquet 


and initiation were held in Los Angeles last 
December. Its aims are both interesting and 
laudable. Miss Florence Manning, the ener- 
getic and capable sponsor, will no doubt be 
glad to answer inquiries from others interested 
in forming chapters. Her address is: Los 
Angeles Junior College, North Vermont Av- 
enue, Los Angeles, California 
asks, “Why not a 


S| IMEONE 
Secretaries, Stenographers, and 


containing standards and ethics as a guide in 
giving acceptable and efficient service?” Well, 
why not? They have a state Code in Pennsyl- 
vania. Who will start it on a nationwide scale? 


Code for 
Typists, 
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Other Lumber Letters 
Typical Letters on The Lumber Industry, from the manuscript by I 


V. Haroun, prepared for 
the “Gregg Vocational Dictation’ 


, 
Series 
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RT ands CREDENTIALS 
© DEPARTMENT 


Conducted by FLORENCE ELAINE ULRICH ; 
270 Madison Avenue, New York . / 
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om | 


4 
WI 


» we Write ay be due in pat 
thousands ot ul ncomplet 
l s and on wle e ot sh t 
shorthand writers und principles. 7 
t ! t the \ ‘ 
I ict 1 
t ew ir 
al r o1 » i Manual 
te t neal oa tent 
the () (, \ " ‘ | j 
( test As M ike i 
read this, your e t ‘ \ 1 
¢ : he sub ‘ att 1 
erg e fi l Cal ul peed 
f se tests! write like Mr 
Whatever the out Swem and Mr. D 
me the entry raw review tl 
in the | test, the Manual regula 
pract tnat ive { te aking } at the mos 
s00K tes m é : bring ateria equire t, a 
gains cast . and sk » ot 1 W ‘ \\ ett 
rer pert I 1 ind east mal if nd 2 pies W ( 
ating g trokes wit i i I ulter ea ! ‘ A! ew 
t the i Ss! t re e trot ik Ss, t \A i is 
tline P wt ; . 
laving de ped the best style of writing Can You Concentrate? 
pe ssible il w reat t make practica 
ipplic i I t 1 de ve { speed | € I | k or <« entrat W t ik ta 
more time ¢ ted to dicta and reading will slow p speed nd the « se ma 
ind wi 2 pra tice 1! \ the greater ne ¢€ ther la ‘ atte ‘ 
skill wi t t divert c 
t i i | re lar take ina i! t est ( t 
dk Read ¢ ment, ¢ t I i 
What Makes You Hesitate? petit e s t writ 
personal t taking a spec it 
Mrs va | Connelly, Milwaukee \\ vheneve 1 he : { ret 
ns is analyzed for the benefit l sly t creas your writ eed i 
students some of the reasons for indecis skill 
in writing, as a means of self-help through a1 ret t e grades Sy c 
inderstanding of basic deterrents. All embryo ceive on your tests, and think gett 
tenographers and reporters would benefit from the dictation and transcribing it sé at you 
uch an analysis of their own periormance yourself may be proud to hand the transcript 
If y write s! th] nd correctly, inde to your teacher ko not keep w lerit 
s t slow t \ t ik ne lictati I vnetner et l t 


I 


un 


,] 
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Write as fast and as easily as you can and 
concentrate on the matter dictated. 

Memory training is an aid to concentration. 
Practice reading an entire sentence, or have 
it dictated to you before beginning to write, 
Gradually in- 


then write it from memory. 
crease the number of words carried in the 
mind while writing. If noise or conversa- 


tion diverts your attention, deliberately set 
yourself the task of concentrating on dicta- 
conditions as often as op- 
Stenographers frequently 
under far from ideal 
with several persons 
laughing and joking; 
conversations going on at 
typewriters 


tion under such 
portunity 
have to take dictation 
conditions. In 
talking at one 
telephone 


affords. 


othces 
time, 
with 
their 
clacking—and if 


elbows, power machines o1 
you are in a large city the 
honking of horns and the blast of police 
whistles giving traffic signals, adds to the 
confusion—stenographers certainly must have 


developed the power of concentration! 


Read All the Shorthand Available 

Read as much as possible from well-written 
shorthand plates. Carry your magazine with 
read bits in it that give you 
traveling on the street car, 
We have told you in these 
motorman on 


you and will 


pleasure while 
train, or subway. 


columns before of observing a 


a street car in White Plains take from his 
pocket at every traffic stop a much worn 
copy of the current issue of THe GreEGG 
WriTer and read the shorthand. He was a 


man of mature years, but he was improving 
his mind and his capacity for remunerative 
effort, profitably employing minutes, 
otherwise lost or irksome, by this diversion of 
shorthand reading—and what pleasure he did 
get from it as he conquered each new word or 
encountered before! 


many 


phrase that he had not 
Think Shorthand 


While reading your evening paper try think- 
ing shorthand characters for the words that 
you see in print. Bring out your pen or pen- 
cil if you uncommon word 
and write it a few times in shorthand. Imag- 
ine yourself encountering it sometime in your 
dictation, and ask yourself: “How would I 
write that?” It is great fun, and do not be 
surprised if you do encounter one of those 
“jaw breakers” in dictation—coincidents like 
that have happened! 

Should you be inclined to sluggish thinking, 
try rapid calculation, playing games of skill, 
exercise. Erect posture at your desk is an 
aid to concentration and fast writing. Be 
alert in your thinking. Play hard and work 
hard. 


come across an 


Sluggishness is often merely the result 
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of too late hours, overeating, or lack of physi 

cal exercise. “Keeping fit” is more than a 

slogan for a radio program. It is sound sense. 
How's Your Vocabulary? 

Do you encounter too many unfamiliar 
words? Get down and dust off your diction- 
ary! Comprehension of is being dic 
tated depends upon a good vocabulary, and 
should precede the construction of shorthand 
outlines. We have shorthand writers 
take dictation in languages without 
comprehending a that was said, but 
writers knew the shorthand principles 
translated into | 


what 


seen 
foreign 
word 

those 
so well they simply 
the sounds they heard and then 
symbols! The taking of dictation and c 
transcribing of it depends upon a good knowl 
Increase your 


sy mbols 
read thos: 


rrect 


edge of words and their use 
speaking and writing vocabulary by as many 


words as you can each day. Some of our 
best public speakers play games with words, 
as one plays chess, or bridge, or jig-saw puz 
zles 


Two Important “Don'ts” 


The habit of rewriting an outline during 
dictation is a handicap to speed and should 
be overcome. While in your penmanship prac- 
tice you should be “outline conscious,” in dic- 
tation think only of producing readable notes 
of the dictation you are listening to. While 
transcribing them, should you encounter faulty 
forms, construct better ones. Repetition prac 


tice on a form until you are able to write 
it correctly at any speed all of the time is 
good practice. Know that you can write it 
perfectly at will before you leave it. 


Do not strive for unusual phrasing while 
taking dictation. Drill on the frequently re 
curring phrases and brief forms in your text- 
books and recognize in dictation. You 
need not worry about forming your own short 
that are given you ready 


them 


forms—use those 


made ! 
Train Mind and Hand Together 


requires coordina 
Repetition practice 


Building speed quickly 
tion of mind and hand 
will increase your speed until the writing 
of common words becomes mechanical and 
shorthand characters for the spoken word a 
natural leaving the mind free 
to construct outlines for new words. There- 
fore, practice from dictation as much as you 


reflex action, 


can. High speed is dependent upon knowl- 
edge as much as upon manual skill—new 
words, better style, bigger vocabulary—and 


more practice. 
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A Gregg Writer in Greece 


® 





- 


This Interesting Trio Graced a Unique Christmas Folder from an O. G. A 
Pin Winner in Salonika 


E JUST received this letter from one 75 to 80 words a minute, but secured a jol 
f our proud O. G. A. members in vith the Foundation Company, where I an 
Salonika, Greece, and because we till employed 
know it will be interesting to our other mem My valu nstructor was the Gre 
bers, we cannot resist passing it along to Writer, which | still read, and I follow its 
1 to enjoy, too instructions and suggestions to the letter 
Miss S. Prousacos entered the Annual Cor Without this excellent magazine to push me 
test last year and received the little gold ahead I am afraid my progress would be very 
©. G. A. pin. It was the first time in our — slow.. 
recollection that we had received an entry in “As Christmas is near at hand I take the 
the Contest from a Gregg writer in Greece, opportunity of sending a card full of loving 
and we were glad to welcome het wishes. The middle person in the picture is 
Miss Prousacos, wl s a stenographer in myseli, and the other two are my friends 
the Foundation Company, writes with whom I go boating casionally 
“Well, I must tell you that the receipt of Our deep appreciation to you, Miss Prou 
the little Pin was a most agreeable surprise sacos, tor so ably upholding the O. G. A 
to me. I never dreamed that my notes could standard in your country, and our very best 
attract the attention of the Contest Exam wishes for your continued success ! 
iners. I had participated in the Contest simply 
to let you know that far away in Greece there MBITIOUS a worke: Mises | 
are a few enthusiastic Greggites also. I wear A shows herself to be, the sailor costume 
the little Pin with much pride, and am in- and her casual reference to “boatine” hint 
spired now with the desire to win the first that she gives over some of her hours to play 
prize time. So we have one more “hobby” to add to 
‘Pe rhaps you will be interested to know r list started in the January issue 
how I learned shorthand. After graduating And from Montreal comes another letter re 
from the American Junior College for Girls vealing a new turn to the fun of making type- 
in Athens, I took twelve shorthand lessons written desig 
from Mr. Harold Graves, who had come from “I have made a hobby of typewriting pic 
the States to Salonika to teach stenography tures of prominent men and women, and l am 
and typing to the boys of the Anatolia Col getting these pictures autographed by the peo 
lege, and then I continued studying alone. I ple they portray. I am enclosing one of my 
used to practice eight and sometimes ten con- typewritten pictures, of Prime Minister Ram 
tinuous hours a day, taking time only to bolt say MacDonald.” So writes Moe H. Mosco 
an apple or to sip a glass of orange juice. At vitch, of Montreal. “Although I have dabbled 
the end of two and a half months’ incessant with typewritten designs for almost two years, 
practice, | had not only attained a speed of [ have but recently started making phot: 
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graphs on the machine, and at present the only 
autographed ones I have are those of the 
Prime Minister, of Eddie Cantor, and of Miss 
Carole Lombard, the screen actress. 

“I find these pictures more interesting to 
make than the ordinary because no 
two are alike—there is always some difference 
in shading, in expression, etc. Although each 
picture takes quite a bit of time and patience, 
yet if the final result is 
a good reproduction of 
the person it portrays, 
then I feel that I have 
really accomplished 
something. 

“IT hope eventually to 


designs, 


have an autographed 
picture of every well- 
known person in the 
world — rather a big 


goal, but there is an old 
saying: ‘Jump for the 
sky, and you'll 
the tree; jump for the 
tree, and you'll stick in 
the mud.’ ” 

We have seen many a 


reach 


clever piece of typed 
portraiture before, but 
none perhaps that sé 


ured so faithful a like 
subject in 
and simp 
style, and the autograph 
ing of the pictures adds 
a new value to Mr. 
Moscovitch’s collection 

We are only sorry we 


ness of its 


such neat 


could not have spared a 
full page for the repro 
duction of Premier Mac 
Donald's portrait, so that 


} 


now I 


you could see the effect is obtained 
from the use of the #-key. We often 
noticed that the one-key pictures seem to be 
the most artistic of those we receive. 

\ very fine two-color design showing the 
NRA emblem been sent to us by The 
Business Institute, of Detroit, Michigan (all 
rs, too), and a head of Tiberius Caesar copied 
from “Commercial Design” by Frederick Irion, 
a first-year typing student at Westport Senior 
High School, Kansas City, Missouri. We hope 
to be able to show them to our next 
page of designs. 


just 
have 


has 


you in 


YPEWRITER designing is a hobby that 

few of us are likely to follow, but we all 
need the skill that the intensive 
concentration on their pictures gives the suc- 
cessful “typewriter designers.” We want to 
strive for the utmost artistry in our daily typ- 
ing, so as to acquire the ability to turn out 


mechanical 


CHE GREGG WRITER 
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1n Autographed Portrait of the 
British Premier Starts an Inter- 
esting Collection yg ee 
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neat, evenly typed and well-arranged work 
when we go out on that first job. 

Our O. A. T. was organized to encourage 
just kind of practice and to recognize 
your acquirement of skill 
of O. A. T. tests of exceptional merit were 
received this past month, one from Kauai 
High School, Lihue, Kauai, Hawaii; another 
from Alvernia High School, Chicago, Illinois, 
and a third from The 
Gregg College, Toronto, 


' 
> , 
this 


Several large clubs 


Ontario, Canada. The 
College of Commerce of 
the University of lowa 
sent in some excellent 
U A T. tests, too 

typing sharp and clear 
(clean type and tresh 
ribbons), and margins 


even—among the best re 


ceived the entire month 
These schools must have 
posted our suggestions 
to O. A. T. candidates 
1. Arrange the Junior test 
me sheet nly Eac! 

f the Senior test re 


naking tw 


es a sheet 
sheets to the test 


Use good quality pape 
regular letter size eight 
t one-half by elevet 
es except where lega 
size is specified in the dire« 
¢ s) 
Cente he ling 
+ Ke margins as near 
eve! as possible 
See that the ribt 
MmMacdorrnw~ sed is capable of pr 
g @ od, clear copy 


Use clear type 
Do not erase or strike 
letters; typographica 
rs are not permitted 

paragraphs 
her 5 or 10 spaces, but kee; 

hem uniform throughout 

the test. A lesser num! than 5 spaces or a greater 
number than 5 unless it be 10 should not be used 
9. Double space always between paragraphs whether 
it be on single-spaced matter or double-spaced, but do 


not use more than two spaces 

10. Strike space bar twice after each sentence stop 
period, interrogation, exclamation, etc but do not 
space before or after a hyphen or dash. A dash is 
made by using two hyphens without spacing either 


before or after 
Type a proper heading or caption on tabulated 

work in the Senior test The wording must be clear 
and understandable, but brief. Tests should be prop 
erly punctuates 
12. Student’s 
neluding city and 


mame, name and address of schoo 
state, and the date should be 
typed at the top of each test paper his precaution 
s used so that in the possible event papers become 
separated in the course of handling, there will be no 
lificulty in connecting them up and making reports 
13. Mail the papers to the editor of the Art and 
Credentials Department with sufficient postage to 
over transportation, and enclose a remittance to cover 
the fees. Papers may be folded and sent in regular 
envelopes to reduce the cost of postage to a minimun 
but they should be neatly folded—otherwise sent flat 


Why not try for the gold pin that goes with 
certificates earning Honorable Mention for 
superior workmanship? 
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Some Pointers for O. G. A. Candidates 


tf YOU have not yet won your UO. G A W asly Litt y r pe = 








sy : 
cal ere ire i lew p ters t y ' the noint whe 
ceep in mind when preparing ir test py . 8 to begi 
And eve * may already ive qua v ~~ oS 
; 11 na +) ] ' < t 
4 ad em heiptu: in your rt ‘ “I . goo e size ‘ 
la writing remember, as you write s 
, , + \f ‘ « * A 
mus y read write ] uraiciy S - . . 
correct transcription The stenographer “ 4 vw 
: ‘ ® etus to tl w ng of the 
the office, the reporter in the courtroom, the ft : and is important 
student in the classroom, all will profit by 
I i t a Tri i |} ressiona 
’ ese _ igvgest ns 
y i Visn ive a Copy 
" y 2 f Since ‘ I the Marking - ta 
a la ! s the ¢ t Tests e st ! eceipt o! 
J g mot z 
; post ( 
Font =~ - 
t , DE 
A a * 
r | Wy , . 
March Test Materia 
A . © es Av c ic 
: , sur 
’ é Mar 1 mew rshep test “? ’ ’ 
: uniform Use single spacing for this month's test 
Q). G. A. iW riting Test » letter from Nalbro Bartley in Letters from Famous 
People Supply a suitable title and credit line 
This is a test of your ability to write shorthand 
smoothly, fluently, and correctly. It can be written by The bov r gil tra g lor mmercia 
any student who has completed the first eight chapters - : ' ‘ . = ¢ CCeSsS 
of the Manual. Before submitting it for the Certificate - ee: . _ : ; . 
of Membership in the Order of Gregg Artists, practice requires a Droaanes i ina i€5> 
the test as often as you like, comparing your notes I pur] s¢ bu I juil is mut 1 i 
with the plate on page 374 until you have produced a nd intellect effort , the minictr me 
copy in your best writing style. Ask your teacher to a ua ‘a . ' 
criticize your notes as you practice ( iaW, pa ’ i S ,U cs 
ume g f é self as we a 
WasS already acki1 Fe lor the city trie tr ed a ties I put initial 
mecca of our scribbling folk—and in my new weve mdrum, the best that you are 
leisure I walked t the park and lay for a Pabie Of a5 all dividual, ‘ ‘ . 
— ' F ‘ . 2. oom S os ol 1 » gteces 
while on the grass dreaming of the books | at job will be yours and you will be give 
would write, tossing here and there among due credit tor it 
| | . 1 | tir ¢ ‘ ’ } ré ‘ teront 
my thoughts some bit of plot with which to in any routine pos n ther 5 the tempta 
tov tio! to skin aiong nce y , - . 
‘ ‘ ‘ ‘ . * hild «1 eacfé ann ¢ 
I lay idly on the bank till twilight, carving pes child's play stul a “ 
’ ' | - ’ , ‘ ten | 
thought my tame and fortune with your hands, your eyes on the time clock 
lo be as full of joy as I, seemed almost and your mind busied with personal t ght 
| DciT | ner } ‘ 1 
to invite to failure, but, since, I have taught ind desires. [he person who does S Will ¢ 
, , ’ . | -¢ ’ y onl " 
the tempest of my head to fit itself to har is ne Dega cr, pa ind valued a 
ness—and a stormy gust f thought now lingly. I 5 the employee who Goes | 
; ' ‘ 9 oO ’ + f ev mente to fr o} 
grinds a daily grist while the s arpest sprouts Ch IRC dll CXlTa Ww i ! isn a 
atast . wr ‘ ' ‘ , tal 
4 wit are watered by a steady trickle of — ‘ ._ ey — © 
11 
perspiratior ntelligent interest in h rms wor that 
the employee t eceive the cor erat , 
m. You were not intended to be a mere ma 
O.A.T ne—but to master the mechanics of labor i 
« 48. . rder t 6 1 ra ‘ de vel { F 
ind untolding more eresting angles of con 
a rit j } anil . . 
Junior Test erce \ 1 cannot do th miess you give 
yourself to your work, never indulging in th 
, nate -Osene hich manv hnucinec mni 
Anyone studying typewriting in school or by himself ett) , Zz Ww ar y DU ess en p ps 
may try this plain copy test. The object is to display ave tried to justily Uh, that hrm makes s 
your skill . the ye ey evenness of — and ! h they don’t need my poor brain cells,” or 
accuracy of writing will te the story tor you. ractice 1] ; } 4 
I'll just treat myself to an hour’s extra 


until you are satisfied that you have set up this copy : 
im your most attractive style—mergins even, and touch time—I guess that (Continued on page 372 
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March Competent Typist Test 


Use double spacing in typing this test 


Sey soak coves te cet aah ets otic tae MOE aavcte  balieated ty 2 lighter hitler aad on eocompenging 
figure to facilitate counting the gross number of strokes written.) 

As the skyline of Havana rises from the deep blue waters and 
takes form, one experiences something of the thrill that Columbus 
must have felt on that memorable October day when first his tired 
eyes beheld’ the virgin shores of the island and his mind quickened 
at the vision of gold and other precious metals he hoped this fair 
territory would yield to the coffers of Spain. 

What would be his feelings’ now, I pondered, were he to ap- 
proach the Cuban capital and see the golden dome of the new Capi- 
tol building glittering in the sunlight? Then someone might 
whisper in his ear that $17,000,000 had been® spent in its construc- 
tion, and that, set in the floor beneath its golden dome, is a 24-carat 
diamond! From that diamond Cuban distances are measured; it 
is a glistening marker corresponding to the* Zero Milestone south 
of the White House in Washington. 

Grim and weather-beaten, Morro Castle stands guard over the 
bottle-necked harbor. As the ship slips softly through the narrow 
channel, the massive’ walls and tower of the fortress rise sheer to 
the left, while to the right the shore seems so close that one could 
almost shake hands with the people on the sea wall. 

Like a gaily attired Spanish® senorita, Cuba charms the eye, and 
the glamour of a lurid past, with its pages of piratical plundering, 
pomp, and high adventure quickens interest from the moment it is 
sighted on the horizon. 

The’ island presents many contrasts. Sea defenses of time- 
mellowed rock are relentlessly attacked by jealous waves; yet 
within these stern barriers are green, rolling hills dotted with royal 
palms. Luxurious* valleys bursting with verdure are shadowed by 
towering mountains where rock and jungle stand guard in second- 
ary defense against man’s onslaught. Even today, more than one- 
third of its area remains’ primeval forest! 
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It is an island of extreme wealth and dire poverty; a land of 
sugar, tobacco, exotic fruits, and agriculture; of mining, oil drill- 
and plod- 


ing, and business; of speeding airplanes, automobiles, “ 
ding oxcarts; a land of flashing-eyed senoritas and the soft, seduc- 
tive perfume of the tropics. 

Havana was an important center of the new world, so far as 
Spain was concerned, in the days’ of galleons and dauntless armor- 
clad adventurers. It was the point of departure for many of the 
often cruel, but valiant conquerors who, with rare courage, set 
forth into the unknown to seek new” lands and riches. 

Today Havana holds the island’s first place, with a strange 
blend of the new creeping in and choking out the old. The mas- 
sive walls and doors of the old castle from whose portals’ De Soto 
issued on his ill-fated expedition that discovered the Mississippi 
but cost his life, still stand in age-roughened and arrogant pride. 

Here it was that his young and loving wife, whom he left’* to 
rule in his stead, each day for four weary years climbed the steep 
steps to the watchtower. For hours on end she scanned the hori- 
zon hopefully for some sign of her beloved husband’s return, only” 
to descend listlessly, her brave smile drawn and fixed with despair. 
Finally word was received of his tragic end and she died of a broken 
heart. 

Cuba is often called “the island of a hundred harbors,””* for it is 
literally snaggle-toothed with inlets and bays, offering an ideal 
hiding place, supplied with fresh fruits and water, to navigators 
who knew their way about, while the broad waters of Havana” and 
other ports, accessible through narrow inlets, afforded the utmost 
protection for the less brave. 

Today, with modern wharves and port equipment, vessels of 
any length or draft can be easily handled” in several of the harbors, 
and many of the others will accommodate ships of more than aver- 
age displacement. (3714 strokes)—From “Cuba—The Isle of 
Romance,” by Enrique C. Canova, in “The National Geographic 


Magazine” 
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Continued from page 360) won't wreck the _ safety. 3. Shipments accepted Prepaid, Collect, 
shop”—these are the minute details which may or C.O.D. Prompt remittances. 4. Practically 
never be discovered by outsiders but which ull types of merchandise accepted up to $5,000 
n value, 200 Ibs. in weight, and 106 inches in 


Larger and heavier sl 


' 


leave their own mark on the person who gives 

, . i ee lee length and girtl 

way to them, limiting his ability, crippling his od 
alien Os 1k , ments can be forwarded by arrangement 

morals as a well-known editor once Sat . . Sc 

nol i, as av ; ly ‘lick Railway Express Agency includes $50.00 fre« 
to me years ago, your 10D 18 merely licking ' ; ’ ’ 

liability for 100 lbs. or less. Additional liability 


: ” 4 area! f t 
ostage stamps e sure to lick them the . - 
p Dp 1 ‘ accepted at 15¢ per $100. 6. Prompt notice t 


hest you can!” , , 
shipper and consignee if shipment cannot bk 
delivered. For Details Concerning Rates, U1 


Senior Test 


isual Shipments, Marking, Pick-up, Specia 
a. po FP Ge ~y typing. ae = elivery, etc., telephone nearest RAILWAY 
already ho their Junior ° , . Certificates an CY PREcCS CENCY INCORPORAT 
have passed the Competent Typist Speed Test at 40 - ‘PRI we AGEN ¥ NCE RI R A TED 
words a minute. Arrange the plain copy test (Part I) ity Laxpress Service 1) des Special Pick-up 
as if for a circular. Type Part Il on a@ separate sheet, md Delivers 
lengthwise of the paper. If a long-carriage typewriter . 
is not available, your paper may be neatly folded, in ee lind , , 1 

’ NOTE nderscore the words itz o 
order to insert it in the standard carriage, but be ws . s italicized here 
sure to carry your lines straight across the page so 
that no jog appears to show the table has been written Part I] 
‘ i 


in “‘two pieces’ 


Examples of New Low Rates Now in Ef 


Part | 

fect Between New York or Newark, N. J., 
Features of Air Express Service by the and Some of the Many Cities Throughout the 
Railway Expres Agency. 1. Door-to-Door United States Served by Air Express, Rail- 
Pick-up and Special Delivery in principal way Express Agency, Inc. (Air Division) 
cities at no extra cost. Rapid ... Dependable Effective October 1, 1933. (/nsert table here.) 
Nationwide. 2. Duplicate system of re For Further Information Telephone Railway 

eipts to shipper and fror nsignee insuring I-xpress Agency, Inc., Phone No 

Air Express Charges on Following Weights from 
— New York, N. Y. and Newark, N. J. 
Destination | 
. g 1 2 21, 3 31, 4 41 5 6 7 x 10 
NEW YORK 
Newark Airport 

Cleveland $1.25 $1.25 $1. 25 $1. 25 $1. 26 $1.33 $1.40 $1. 47 $1.61 $1.68 $1.82 $1.96 $2.24 
Toled 1.25 1.25 1.25) 1.29) 1.38] 1.47) 1.56 1.65) 1.83) 1.92) 2.10) 2.28 2.64 
CHICAGO 1.25| 1.25 1.36 1.49) 1.62) 1.75) 1.88 2.01) 2.27) 2.40) 2.66) 2.92) 3.44 
Omaha 1.28 1.50 1.72 1.94 2.16) 2.38 2.60 2.82) 3.26 3.48 3.92) 4.36) 5.24 
Salt Lake Cit) 1.64 2.04 2.44 2.84) 3.24 3.64 4.04 4.44 5.24 5.64 6.44 7.24 8.84 
San Francisce 1.80 2.28 2.76 3.24) 3.72) 4.20 4.68 5.16 6.12 6.60 7.56 8&.52)10.44 
Los Angeles 1.80 2.28) 2.76 3.24) 3.72) 4.20) 4.68 5.16 6.12) 6.60 7.56) &.5210.44 
Portland 1.80 2.28 2.76 3.24 3.72) 4.20) 4.68 5.16) 6.12) 6.60 7.56) 8.52 10.44 
Seattle 1.80| 2.28) 2.76) 3.24 3.72) 4.20 4.68 5.16 6.12 6.60 7.56 8.52 10.44 
Kansas City 1.28 1.50) 1.72) 1.94) 2.16) 2.38 2.60 2.82 3.26 3.48 3.92) 4.36) 5.24 
Dallas 1.50| 1.83) 2.16) 2.49) 2.82) 3.15) 3.48 3.81 4.47 4.80 5.46 6.12 7.44 
St. Paul-Minneapolis 1.25| 1.44) 1.64) 1.84 2.04 2.24 2.44 2.64 3.04 3.24 3.64) 4.04 4.84 
Fargo 1.36 1.62) 1.88 2.14 2.40 2.66 2.92 3.18 3.70 3.96 4.48 5.00 6.04 
Winnipeg 1.44 1.74 2.04 2.34 2.64 2.94 3.24 3.54 4.14 4.44 5.04 5.64 6.84 
Billings 1.60 1.98) 2.36) 2.74 3.12 3.50 3.88 4.26 5.02) 5.40 6.16) 6.92) 8.44 
Butte 1.68) 2.10) 2.52 2.94 3.36 3.78 4.20 4.62 5.46 5.88 6.72) 7.56 9.24 
Helena 1.70 2.13 2.56 2.99 3.42 3.85 4.28 4.71 5.57| 6.00 6.86) 7.72 9.44 
Great Falls 1.72 2.16 2.60 3.04 3.48 3.92 4.36 4.80 5.68 6.12 7.00 7.88 9.64 


Proportionate Charges for All Other Weights 


(Rates subject to change without notice) 


See page 374 for this month's list of Club Awards 
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CURIOUS CLIPPINGS 


And yet they must be true, 
We Saw Them in the Papers! 
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Fountain Pen 


Betty Hornick, S« H 
School, Johnst Pr 
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Neva Miller, Battle ¢ ek 
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Emerald Pin 
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Gold Pin 
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Recent Club Prize Awards 








Frank G. Lyttor Dunsmore Jeanne Burnett, High Sct Diana Maccl High Scho 
tusiness College, Stauntor Marysville, Kansas Hartford. Connecticut 
Virginia Ursa Lee Mellotte, Altoona Rita Phipps, St. Paul Hig! 

Ferol Ball, High Scho School for Secretaries, Al School, San Franci 
Centralia, Washington toona, Pennrvivania California 

I r Ww x, High School Shirley Hawke High Schoc Leonard R. Br Murd 
( South Da Agawan M achusetts Set Wir er Ma 

4 et t 
Mary Nesta, Hich Sct 
Oxford, Massachusett 
ad » f | MI ] Joseph Joniec, High Scho 
> ph Joni k T 
] ate or t ic 4 arc 1 South Hadley Fal M 
husett 
6) (; A ] > tg I n K. Grigware St 
. Be . cs Michae Schoc Pir 
Michigan 
Car Anderson, New 
’ ) > Sale Academy, New Sa 
v J y Massachusetts 
° He Hritzko, High Set 
I town, Pennsylvania 
ithleen F. Lawler, St 
4 M Comn 1 Sehoc 
' + 
5 M ’ setts 
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2 4 > Ww tt Mict 
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Y P M 
© ° s 3 a i. H 
. 2 Seho M I 
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4 ty a s " M Nebraska 
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Hig se BR arck 
( N DD 
f A } y ( < 4 M Ann W High Scho 
( ( Missour! 
. I I iner, T r 
~< , , H Sch Buda 
D Tow 
High & Palat 
A A < 
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5 ) N Scotia 
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< y La Vera Landphair, Le 
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Katt n Care Blessed Marion A. Dermody, Imma Gold Pin 
Sacrament School, Newark ite Conception Scho 
New Jer New York, New York H ) \ An 
Senna Gracea, Kinman Busi bh Jane LaFollette, Hi Mf n ul Behan 
ness University, Spokane School, Crawfordsville A undria, Eg 
Washington Indiana Continued on page $5 











Varch, 1934 CJHE GREGG WRITER 375 


—__% SHORTHAND & 
in OTHER LANDS | 


Occasional Bits of News from Our Exchanges in 
France, Belgium, Germany, Spain, Russia, Italy, Aus- 
tria, England, Holland, Bulgaria, Czechoslovakia— 


Retold by LOUIS A. LESLIE sian 


Oe ian Rai ee ~<a ; ow 








UR shorthand State schools there 

life these days Sudhof tell 

seems to be that attenda t the 
nothing but one cen- general busine ool 
tenary after another. Ger 
In 1933 we had the ! inder 
centenary of the birth r ‘ who a not 

f Emile Duploye and atte pul s | 
the tercentenary of the a re em ( ! 
birth of that immortal b Six to ¢ t 
shorthander, Samuel I week of it 
Pepys. These two cen- 5 t t sua 
tenaries were exten- time off trom the job 
sively celebrated in One of the Leipzig University Buildings htecene Phere 
France and England. ire electiy evening 
Now the celebration shifts to the Third courses 

Reich, which ts actively engaged in cele further study after business hours. And 
brating the centenary of the first publication addition, two kinds of specialized commercial 
1f his system in 1834 by the Father of Ger schools—one training for a commercial pri 
man shorthand, Franz Xaver Gabelsberger fession, the other for executive positions. The 
Naturally, the centenary is receiving the most State is planning a special course of instruction 
ittention in Bavaria, which was the birth to keep the faculti f these schools in toucl 
place of Gabelsberger The other states of with econon nditions, for, says Dr. Sud 
the German Reich are also active in the cele hof, “apart from its vocational mission of a 
(ration, as indicated by the monument re more general ki t comme al si ol onl 
‘ently erected to Gabelsberger in Saxony, a fulfills its purpose by keeping pace with the 
photograph of which was reproduced in our hanging econon requirements 


November, 1933, Greco Writer 


7 ; 
3'ROM time to time we have announced 





N DECEMBER, 1933, there was a cele here the naming of streets for various 
bration in Leipzig of the 25th anniversary shorthand authors, a European practice we 
of the founding of the chair of shorthand in should like to see emulated in this country. 
the University of Leipzig. In addition to the In 1933, in connection with the celebratior 
talks given at the meeting, the occasion was throughout France of the centenary of the 
celebrated by an exhibition entitled “Leipzig birth of Emile Duployé, a special drive was 
and Shorthand.” made to increase the number of cities having 
You may perhaps have seen this picture a “Rue Duployé” or “Place Duployé.” The 
“snapped” by your editor last summer show complete list now appears to be as follows 
ing one of the buildings of the University of Cities in which there is now a street 
Leipzig. It appeared in the December Busi- square named after Duployé—Paris, Toulor 
NESS EpucaATION Wor.p in connection with Dinard, Issy (Seine), Leisse (Aisne), 7 
the article on “Commercial Education in New louse, Rouen, Le Mans, Roanne, Brussels 
Germany,” written especially for that maga Cities in which the municipal authorit 
zine by Dr. Hermann Sudhof, Counselor for have promised to name a street after Duployé 
Economics and Public Labor in the Prussian —Lille, Bordeaux, Clermont-Ferrand, Mar 
Ministry. seille, Séte, Nimes, Montpellier, Béziers, Per 
Rather different looking from most of our pignan, Casablanca, Rabat, Montréal, Tunis 
school buildings in this country. More like Cities in which the request for a “Rue Du 


a State building—but, then, the schools are ployé” has been favorably received, although 
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no definite act is vet been taken—Nice, writing in the sense that it is writing ac 
Valence, Limoges, Lyon, Belfort, Laval, tually made by the writer’s hand without the 
Nantes, Néra Some of these cities are intervention of such machinery as the type 
utside of France, such as Brussels, in Belgium, writer. This may seem like a _ fine-drawt 
ul Tunis, in Africa. Although Le Sténo legalistic distinction, but it might well caus 
graphe Illustré does not say specifically, we the decision of the rt at Rouen to be re 
assume that the Montréal listed is Montreal, versed when or if the d s10n § Id be taker 
Canada to the Court of Appeals, or the Cour de Cas 
* sation, which ts the { rib i ince 
L’Ami du Peut thers e, concl s its ar 
EGINNING the forty-ninth yeal of its ticle by saying ynet \ t! ike \ if Ww 
existence, the Deutsche Stenografen- don’t use a typewriter—it is too risky.” 
Zeitung is embarking on a new policy and Les Annales nographiques et 
is dividing its activities into three groups, jraphiques, Bordeaux, France, quotes the dis 
with an editor directly in charge of ussion in detail. So 1 , otis er the valid 
group Studiendirektor Dr B Gaster, of ity of a typed will seems dd t us in t 
Berlin, will be in intry, where it has 
irge of the short been the comn 
hand sectior Chorus of the “Hitler Youth” accepted f 
In the section de ae . 
voted to shorthand ° 
plate S$ 18 a song ol the poe WV I AVI i 
Hitlerjugend. We are bie : ; . x 5 SS . heard manv 
reproducing th . ss ¥ == i — 2 oa shines Benen 


the first example we re ¥ : y 4 yvriter | magine 
have seen of the ust I &s ———- + a - + = though, that many 
shorthand characters a7 - y . ha, 7 1 will be surprisec 
to indicate the words po: — 335 = is I was, to read that 
Ep nrg enh ares Gridd; sHiiPsseis pe fa 10 tua ver 
sheet m biiig tee Z erit te ? $F | hickens tor n 
o Z . . . irs « icted an ex 
a ae - : , 
A RENCH legal cit (Str SS mgr crc gh 
| . gal . A . ¢ stenographic ce 
k cles are still ag Lond n the 1880's 
tated over the qi t The date S particu 
I he validit i ‘. ~ re ary sig? unt. ‘ 
‘ ae. 11 Reproduced from a page of the song appearing in =; 4 ' . 
ypew ‘ ndaala Deutsche Stenogralen-Zeitung om “ ays ‘worm 
l’An we a i not customa 
French newspaper with follow such ao 
i great circulation, recently replied, in an pations. It is als significant because tl 
swer to a reader's question, that a typewrittet typewriter itself was a novelty and some of 
will in France is invalid. In a subsequent the contemporary a ints of Miss Dickens’ 
issue L’Ami du Peuple quotes from the Revi activities gave as much space to that novelty 
le Notariat the decision of one of the lower the typewriter, as they did to the account of 
ourts in Rouen validating a will which had the daughter of the most famous novelist of 
been typewritten and signed by the testator the day engaging in so unusual an occupat 
A typewritten will, as such, is still invalid for that era. We imagined ourselves back 
under French law, but the court held that those early days as we browsed through the 
this typewritten will could be admitted as hles of old Phonographic Worlds at the New 
valid because under Article 970 of the French York Library 
Code a holographic will written in its entirety 
dated and signed by the hand of the testator ° 
himself, is valid. In the case in questior i IS always a pleasure to welcome a new 
the testator himself had typewritten the will comer in the field of the stenograpl 
and, therefore, the court held it to be good press. We have just received our first copy 
In its decision, the court cited the fact that of L’ Information Sténo-dactylegraphique, 
the blind in France are permitted to make whose address is 2 Rue Clos-René, Mont 
wills in Braille and the court felt that those pellier, France 
with sight should be permitted the use of a On the other side there are many different 
typewriter just as those without sight are shorthand magazines, each usually having a 
permitted the use of Braille. small circulation and being the organ of 


However, as the Revue du Notariat points some shorthand association or of some short- 
out, Braille writing is different from type- (Continued on page 384 
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March “Talent Teaser” 


, ° — = 
Key to Last Month’s Talent Teaser 
ng the pelling 
H ume true. (27) Write “ver 
eani g ° g . The etorr was lisastr 
(29) Withhold your opinior 30) He misspelled th 
word (3 The amateur was benefited (32) His vowel (4 , t i4 \ fa re 
régime was success! 33 He was sued for breac! 4 I 
f contract 34) He essayed to write the essay ; 
He essayed to assay the ore 3¢ Antedate the let e +8 Ar f e eller 
r 77 He was promote it he field mars« ' (22 hangeable 
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The Story of Velox 


From “Popular Research Narratives” 


right } the Williams and Wilkins C mpany f Baltimor 
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“Don’t give me the man who thinks he thinks, 

4 Don't give me the man who thinks he knows, 
But give me the man who knows he thinks, 

And I have the man who knows he knows!” 
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She SHORTHAND REPORTER, 


Conducted for the benefit of those already reporting 
and writers ambitious to enter the field _ 


— , —-— ee 


Exhibits A to Z 















| te t K W i plaintilis ex t ihe plamtunh i 
e s I entil ‘ plait the bDurdet . i Will wu A | 
ti 5 etit ers bits y arab evidence n ts ams el 
imeralis a la ~ espo ents ex but Ss needs ( vel p ( € Ca 
ibits | etters ¢ tie i es % S pre ‘ exhibits n Numb dow “ 
rving a ear re ible ~ ction be ind there w Vays rT gits ¢ 
tween tw s of ¢ bits up i em; but, i rd preserve ‘ ple 
eV t is z£ SY i ] ersa a t mn that we ve i p ed, the ele 
is < t t a grea leal t i Irat eK bits i é ( it n 


, 
tnerw ist ire lawyers W | sesS a pa 
ticular weakness for confusing exhibits. I i m pract an re 
, , ’ , ‘ +} In | } ‘ ‘ 
the heat of battle, they will pick up a pla ¢ € alphabet has been exhaus 
tiff’s exhibit. hand it to the witness and say. through it aga double t tte 
Now, | show you Defendant's Exhibit 4, and Detendant’s Exhibit AA, BB, CC, et l 
[ ask you, etc.” preserves the rig il distinction and 
more < tusi and it permits an a 
; twenty-six exhibits tor the defendant, br 
4n Automatic Distinction “ye ; ’ 
ing the possibie total t ity-two, which w 
, , : provide for the exigencies of probably nin 
If it weren't for the system in vogue that a ; 
- , : 3 ve per cent of the cas iandled Yet ther 
we have just reterred to, that error would g ‘1 : 
+} ' rad no «zt sah¢ } ¢o1] srr , “ . -Lasi¥ . ‘ » Last were the 
we record and it might De Vitaliy impor! ' , 4 ' ' ' 
. . 1 ot detendant’s exhibits will run higher 
tant subsequently on appeal ihe witness , , 
- 2 * that, even into the hundreds. In such ai 
would be testifying on a totally erroneous : , 
4 , , : event the reporter must vary his procedur 
basis, according to the record But making . 
aSis, « iil t i I Ord UL ‘ biih ‘ ‘ . 
; é " somew hz Some eporter tripi tne alj 
the distinction he does. the reporter knows what reporters tripic 5 aye 
ago eee Par Se eee bet after exhausting the double letters, eve 
nstantly that the lawyer is in error tie may , : , .s "= tT 
. ; : : quadrupie it, Dut we Delieve that ubling t 
all the lawyer's attention t it and have y . 
: 174 ‘ ss . . letters is the most that cal be attempt 
the exhibit properly identihed; but usually he 1 ' 
“I Pee “tee * . ; : A without neediessiy contusing the ‘ 1 
Wii automatically aimmos unc s USI) ; ervh , * i. ry : : 22 
: ‘ t] ‘ ; . ‘ PI ’ VUOdY bh Oka Lads A iat iT¢ ‘ { i 
make e correct ms WI ; ull 
ase _— , es 49 er W evel 1 ‘ ter 
tiff’s Ex t 4 stead, K \\ Vv it if all 
; ‘ ‘ ‘ rus gy Tf c te thre ¢ art 
ixeimood the iawy¢ i rea trie mie o9 
thy ari / 
rrectly = 1s missed the est t the ey , 
lont either Detendant’s Ex \-A ri 
aqaentincatiol ; ' ‘ 
endant’s Ex t l \ | ‘ ( 








few attorneys we t 
Varying the Method to Suit Special Cases pe with the ‘ 
AAA 

It is an ideal method of distinction, but 
here are certain mechanical problems involved Inother Solution 
n it that have to be met and solved if the 
distinction is not at times to become cor Perhaps the best method of varying the 
fusing. For instance, in a case with many system in long cases, with many defendant's 
letendant’s exhibits, reaching beyond the to- exhibits, is as follows: Go through the alpha 
tal number of letters of the alphabet—26 bet first, as usual As you are getting near 
the method of distinction becomes less simplk the end, and before you reach Z, make a met 
than in the ordinary, short cass No diff tal estimate or guess as to how many n 


culty in this respect is ever encountered with defendant's exhibits there will probably b: 








( ] ¢ ( / oc? 4 4 J 
J k 9 
< L C~ | e . . ' t f7 a — f < rT? , 
/ & 
f z ¥ ¢ € ¢ Lo / 3 
c . A = o-« 0 ix 3 f —_—*, 
éb 
EQ / , , 
J hl ¢ = , rail | 7D c ¢ 
é 7 J / G 
a x : 
‘ : © 4 7 = re &. a 
0 G fs a y ng / ( » * F e- — 
; 
) eer O ~ 2 ° Q - ( peed 4 ? JO 
S , 
Fe “prs fx 
‘. ae «< a . Ce Z t < C va C ’ 
ro \- » b 
g A, — ‘_.. } ce < 
; ) 
"a C v 4s 2 v >] “ @ i-o 
, - 
rai ; e9 
| ; ? , i C 
é ‘a = _-™ ¢ | _ = —_ P.@ ad ian SD 
4 
és ze \ 4 c “eh Ce Tl ra 3 4 J y a — 4 
ye 4 ] | 7 - 
4 : . c ‘ | ¢ cy —_ 4 
A bs | ( 
( = / a c é f | s y OQ ( a ) J 
C a fr C ( < 7 "1 <7 ( ¢ 4 G 4 
é& | . ( 
( if” A p P y J | 4 4 / ( A yy 6 c 
One leq ¢ | 
7 ye cal = o i og ~ | 4 _ = ’ a P| 
. C ¢ 
( y O a 5 5 : _ \ ¢ a_* 2 Fa F x 
z al ’ _ , °° JO») i 4 / 
b 





GHE GREGG WRITER 
Legal Papers—V 


Agreement of Conditional Sale 


Continued from 


March, 1934 


eoruar 


c 
(To be 


continued next month) 








March, 1934 GHE GREGG WRITER 383 





If you think the number will exceed no more’ exhibits is going to be only average, it is 
than twenty-six additional ones, go through possible to use the simple alphabetic system 
the alphabet again, doubling up the letters; for one deien and the numeral system 
but if your guess is that there will be more with a prefacing D tor the othe: lo provide 
han twenty-six more, decide at once to mod- for a large number of exhibits by either de 
ty your system in this respect Chen adopt fendant, or in case of three or more separat 
the numeral system also tor the defendant's lefendants, the numeral system can be adopted 
exhibits, but preface each number with D r all defendants, as follows 


(for defendant); thus: Defendant’s Exhibit, For the defendant Brown Construction 


D1, D2, D3—and so or Thus you will have Company—Defendant’s Exhibit Bl, B2, B3, 
preserved your original distinction and will et 

have solved your exhibit problem tor the rest For the defendant Stanley Foundation Con 
of the case his method presupposes that pany, Defendant's Exhibit 51, S2, 53, et 


you have not already made use of D1 or D2, For the defendant Warner Iron Company 








etc., as a secondary method of identifying a Defendant's t W1, W2, W3, et 
series of exhibits; in which event, select as And so on, adopting the il letter of t 
a prefacing letter another letter that you have name of the defendant as the prefacing lette 
t already employed serially, su as Cl in each cast W it Ss syste t ] 
2, C3. ete possibile to ( serie me 
sary, althe it is best to avoid it if pos 
> atnad ¢ ‘ ot 
Marking Exhibits in Series : one If requires enact ellie. = = 
ndicate a series in the usual manner, thus 


Defendant's Exhibit W2a, W2b, 
To explain: During the course of the trial 
defendant may have offered in evidence a 
walf dozen or so documents that he wishes oO°o 
so marked that the identification will pre 
serve the original connection between the 
documents in question. In such case, you may Dodd D. Denham 


! ' ; n 


have marked the documents as D, D1, D2, 


D3, et Your exhibit pad will, of cours« = - » : a al 
1 ' , , , . 8 ‘ i is with deep regret t we record the 
snow that you have done this, and obviously ' ta ’ 
~—_— ’ =| ‘ ‘ passing it Ka is Lt ot DW | Wet il 
it will be impossible later to switch to D , “oy ( 
’ + 7 ’ ? 7 y 
as an identifying letter after you have ex “¢ thee a “aah wien 
ae ~<a son County, Missour ' e ag 
hausted the alphabet LD has been suggested 
. : oe , of fitty-tw 
as such pretacing itetter oniy Decause it 18 the 
." 1 ; ‘ 9° Mr Denha 1 serv twe y-SIX yeat 
nitial letter f the word “defendant,” but , J 
‘ ’ ‘ ‘ is iT al ¢ irt reporter I nv I iN 
for all practical purposes any other letter will ' ; 
; led : , : i or the Circu ( t Jacks ( ty 
sullice, provider you have not iiready usec : - 
of “ie = Missouri, at Kansas City. During s tern 
it with the numerals as a series ide ation i 
rm. ot ofthce he reported many tamous cases, one 
Why mark exhibits in series? For one — ' ; Be 
1 , , , i the most important I wn was t nu 
reason or another counsel for either side may : 
, - ' ' , ' der trial of D1 yde, int e Stat 
wish a group of related exhibits marked wit . ~ 
+} - lorntit } - | ; } ] ol Missouri vs wT tt aC 
the same identifying number but distinguished 
, , : , ' , P. B. S. Peters, of the Manual Training 
one trom the other by a supplementary mark 
a igh School ¢ Kan Ci lifelong 
Thus, when such a group is offered by the High School, at ansdas ity, a litelong 
plaintiff, they can be marked Plaintiff's Ex friend of Mr. Denham, writes u we — 
hibit 1A IB iC ID etc | I the defend were graduated irom the Kansas City Schoo 


2 : ’ ew ahout thirt thre re o ' 
ant it will he done as it dicated Al. A? A3. ot Law abou thirty-three yeal if M 
. Denham was so youthful in appearance—and 


A4, etc. Some reporters will begin the first - 

of the series with Plaintiff's Exhibit 1, the ™ reality—that he was fearful that few pe 

next Plaintiff's Exhibit 1A, 1B, and so on, ple would intrust him with legal business. He 
consulted me about the advisability of study 


rather than making the very first of the series : : 
. , . mo rt ‘ th - , ' > Wine 
1A, but this detail is unimportant; it can be ing shorthand with a view to becoming a 
: stenog her in : of P her he nig! 
done eit! er way tcnographner in a iaw where mig 
begin earning and at the same time gain 
practical knowledge of law 
lf More Than One Defendant I outlined a cours f study for m it 
the Crereg systen nd i] _ = urse ! yp 
When there are two or more defendants i writing. I met with him for personal instru 
a case representing cross interests, it will be tion about ten times. So far as I know, this 
necessary at times to distinguish each defend was all the instruction he ever received. This 


ant’s exhibits from the exhibits of the others is a fine tribute to his initiative and ability 





In such a case, assuming the number of the o master a subject. He obtained a position 
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in a law ofhce and, due to his skill, ability, ter Royal Arch M ns, and other Mas 
and knowledge of the law, he was very much bodies 
in demand in taking depositions When his l¢ id a ve f protess al standing 
employer in the law office, the late Judge and was greatly y members of the 
IX. E. Porterfield, was elected as Circuit Judge, legal profession a s friends and associat 
he took Mr D nham with him as his official t ly I il al t t be 
reporter, a position he held until his death.’ LUISE personal qua that ¢ 

Mr. Di im was atl ber of the Miss all who knew 
Bar Association and the Kansas City Bar Surviving him a wife, Mrs. Mar re 
Association, was Past Eminent Commander ham, Kansas City, and brother, Ernest Ver 
ot the Oriental Commander ind lite mem um, Joplin, Missouri, t whom we extel 
ber of the |} ts Tet ir, Orient Chap eartielt sy1 t 4 great los 

~ - , 
Shorthand in Other Lands 
( n 

land enthusiast rheretore, the foreign short French shorthand magazines t eir sub 
hand publications run more to what we call  scribers is illustrated by the appeal for funds 
personal journalism” than can such a pe for the unfortunate sufferers from the floods 
riodical as our own. The leading editoria in the south of France last fall The call 
in this first issue of L’I/nformation Sté for funds was taken up and repeated by sev 
lactylographique to reach us is a withering eral of the other shorthand magazines 
blast directed at ““M. Hitler,” as our French neighboring districts 
contemporary, polite even in invective, titles Another interesting item is an announce 
him ment of a thé dansant to be held by a short 

The heading of the article is “The Knout,’ hand society in Lille Tickets which cost 10 
and it goes on to tell us that all shorthand francs for non-members cost the members 


systems, except the official Einheitskurz 


schrift, have just been quite strangled 
M. Hitler 
of systems would be preferable to such servi 
tude and think of the inconveniences! For 
me thing, the official system may not be the 
best. For another thing, assuming it to be 
the best, there is always the risk that it will 
fall into the clutches of old-fashioned tyrants 
will And 
is above 
It is 


simply 


by the most frightful confusion 


who be enemies of all progress 


then there is a point of view which 
all the shorthand systems in the 
of individual liberty 


Our sympathies to these “shorthand 


world 
that 
S¢ rfs 2 
This is one more evidence of the seriousness 
with which our E 
shorthand 


European colleagues mix their 
and their pol tics 


ROM. this L’ Information 


Steyr lat 


Same issue | 


tylographique we learn that Al 


F 
| 


vert Navarre, inspector of Technical Educa- 
tion, president of the Stenographic Institute 
of France and of the Union of Shorthand and 
Typewriting Societies of France, attended 


celebrations o 
than 50 French 
The peculiarly personal relationship of the 


f the Duployé centenary in more 
cities in the year 1933. 


only 5 francs, or something 


When 
’ " 


are kaving such a good 


+ ; ’ 


ter 


Lille 


we participate 


our 


B* DEVIOUS and round-about 
learn that the U.S.S.R 
recognized fellow repubiic calls it 
cently voted a rubles t 
in creating a unified shorthand sy 
licable to all tl nv languages 
plicabie t a the many anguage 


within the boundaries of that 
As this information reaches me 


{ 1 


fellow stenographer 


vast 


by 


j 


less than a quar 


S Over in 


time, why can't 


paths we 


(as our newly- 


selt ) re 
be use 
stem ap 


' 
Spoke! 
country 


way ot a 


, 1 , ant 
Brazilian shorthand magazine, and as it prob 
ably went through many other hands before 
t got from Russia to Brazil, the amount may 
have become slightly enlarged as the story 
| 

passed aiong. 

In the same issue f this organ of the 


Federagéo Tach iphica 
a description of the wide 
“Gregg Day” in Ame 
Latin-American schools teachin 


hand, a custom has grown up 
“Gregg Day” on Dr. Gregg’s birthday 
have had letters telling us of many 
celebrations of this kind. Some sch 


exhibitions and demonstrations 


Brasileira, 


' 
iLa 


{ celebrat 


of 


we find 


spread celebration 


In 


w Gregg Short 


+ 


We 


interesting 


ools have 


the work 
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